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Welcome to the DAQ Grants Management System

The DAQ Grants Management System is part of the NCDOT Enterprise Business System, this
application is used to navigate the DAQ Grants system, allows applicants to submit applications for
funding for mobile source emission reduction grants and submit claims for reimbursement. This
system also allows the applicant to view the status of their application or claim submittal.

Supported Browsers

The DAQ Grants Management System is compatible with the current versions of Google Chrome,
Microsoft Edge, and Microsoft Internet Explorer 11 browsers. When Google publishes a new release
of Google Chrome, the Systems, Applications and Products (SAP) software stops supporting the
previous releases at the same time as Google. Internet Explorer 11 support will be phased out as
Microsoft has announced end-of-life on January 10, 2023.

If you are unable to access the portal, verify you are using the current version of Google Chrome,
Microsoft Edge, or Microsoft Internet Explorer 11 browser.



Requesting Access to DAQ Grants Management
System

1. If you do not already have access to the DAQ Grants Management System from a previous grant
application submittal, you will need to request access. To request access to the DAQ Grant
Management System, follow the steps below:

a. Follow the instructions in How to Create a NCID document on the DAQ webpage for
creating your NCID. A NCID is required for the Enterprise Business Services External
Access Request Application. If you are a current user of the NCODT Grants system
(Powell Bill, Governor’s Highway Safety Program (GHSP), Public Transportation
Division (PTD), etc.) there is a field to enter your current username. You will need a
NCID for access to the system. The best practice when creating a NCID is to use a
combination of your first name, middle initial, and last name (if necessary a number),
using a company or organization name for a NCID will result in your request being
denied. Users are not allowed to share NCIDs and each user must have a unique NCID.
An example of an acceptable NCID for John D Doe would be: jddoe, johnddoe,
johndoel2.

b.  You must complete the online Enterprise Business Services External Access Request
Application.

c. State of North Carolina W-9 form (IRS Form W-9 will not be accepted in lieu of this
form). Please complete all asterisk/required fields on the form and use Adobe Reader™ to
ensure information is legible.

2. The State of North Carolina W-9 form should be emailed to sve. NCVW Application@deq.nc.gov
for processing. Each organization is allowed up to 3 authorized users. A separate Enterprise
Business Services External Access Request Application must be submitted for each user.

3. Once the authorization is processed, you will receive a “WELCOME TO THE DAQ
ENTERPRISE BUSINESS SYTEM” email from NCDOT IT SAP Support Services. EBS
Support should only be contacted after you have received the “WELCOME TO THE DAQ
ENTERPRISE BUSINESS SYTEM” email and have problems logging on, or if you forgot
your user ID. Make sure your email spam filter is not blocking this email address:
sapacct@ncdot.gov.



https://www.deq.nc.gov/air-quality/mobile/grants/how-create-ncid/open
https://www.ebs.nc.gov/sap/crmaccess/index.html
https://www.ebs.nc.gov/sap/crmaccess/index.html
https://files.nc.gov/ncdeq/Air%20Quality/motor/grants/files/grant_forms/State_of_North_Carolina_Sub_W-9_01292019.pdf
mailto:State%20of%20North%20Carolina%20W-9%20form
mailto:svc.NCVWApplication@deq.nc.gov
https://www.ebs.nc.gov/sap/crmaccess/index.html
https://www.ebs.nc.gov/sap/crmaccess/index.html
mailto:sapacct@ncdot.gov

4. NCID passwords expire every 90 days. You will be sent an email reminder regarding your NCID
password approximately 10 days prior to the expiration date.

From: i rogicy o fre gov

Te: s s ke

Subject: REED Password Expeation Reminder
Date: Thursday, December 17, 2020 11:03:00 PH

Your NCID password for the account with User 1D: username will expire in 10 days. Pleass
take a moment to change vour password by logaing in to NCID in order to prevent possible
interTuplion in accessing your account.

Links to the NCID SelfService web site can be found on both the Department of Information
Technology home page and on the "Online Services™ page of NC_gov, or vou can conduct an
internet search for “NCID"

To change your NCID password:

1. Access the NCID home page by opening your web browser and tvpe in "hitps:/" and then
type in "neid.ne.gov”,
2. Login with voeur current 11} and password
3. Click on the Change Password link.
a. This opiion is located in the middle of the screen in the "Change Your Password™
section,
4. The Change Password screen is displaved. Enter your new password in "New Password”
field.
a. Note: The screen indicates whether the password complics with the Statcs password
policy.
5. Type the password again in the "Confirm Password™ field.
6. Click on "Change Password”.
7. The "NCID Logow" screen is displayed,
Y ow must restart vour intermet browser to enable the synchronizing of new eredentials.

Contact vour local NCID administrator if’ vou have any questions. This email is automatically
generated, please do not reply.

Canclag PUbl: Rlgcceds Linw Bhd My 06 Siacioned 12 thind

5. Ifyou forget to change your password and your account is locked out, you may reset your
password from the NCID portal page. https://ncid.nc.gov/idmdash/#/default

NCID Tips

Unleck Account

Need Help? Register!

Privacy and Other Policies Contact Us

F WARNING: This is a government Q

computer system, which may be
accessed and used only for aut ized business

by authorized personnel. Unauthoriz:
this computer system may subjec

civil and/or admir tive action.
NCCT743

‘access or use of
rs to criminal,



https://ncid.nc.gov/idmdash/#/default

Third party GMS Access Authorization Forms

1. In cases where the applicant has a third-party submitting applications on their behalf, the
following procedures must be followed:

a. Provide in an email the State of North Carolina W-9 (for your organization) that your
organization is authorizing the third-party to submit an application and/or reimbursement
information on your behalf.

b. The third-party will need to obtain their own NCID and submit an Enterprise Business
Services External Access Request Application with your organization’s address
information and the third-party’s phone number and email address. The third-party
should be listed as a contractor on the form.



https://www.ebs.nc.gov/sap/crmaccess/index.html
https://www.ebs.nc.gov/sap/crmaccess/index.html

Basic Navigation

Login

Log in at https://www.ebs.nc.gov/. Supported browsers are Internet Explorer 11, Microsoft Edge,
and Google Chrome browsers.
Enter your username and password and click Log On.

User *

Enterprise | ]

Password *

| Business [
sﬂ Log On

Login Help * Browser Support

At the main applications screen, select Division of Air Quality Grants

el hittps:/fvevew. bz nc.gov/in/portal#Shell- home

Partner Applications  Reports and Dashboards ~ Help

&—

Reports and Dashboards

Division of Air
Quality Grants

DAQ Grantor BusinessObjects

Dashboard Reports

Help

My Profile Ponal FAQ Portal Tutorials

The system will timeout after 30 minutes of inactivity. If the system times out while you are
editing or reviewing a document, your changes may be lost. If you plan to be away from your
computer for an extended period, please make sure you have saved your edits.


https://www.ebs.nc.gov/

5. Ifyou do not see the Division of Air Quality Grants tile on the main portal screen. You will need to pin the
tile to your main portal screen. Click the icon of the person in the top left corner of the screen to open the
menu.

@E:‘:’.?' Home * Q8

Pailner Applications  Reports and Dashboards  Helo

Reports and Dashboards

BusinessObects DAG Grantor
Reports Dashboard

Help

My Profie Portsl FAD) Portal Tutorials

6. Select Edit Home Page.

el =
iesss Home v &
st Q 8

Partner Appiications  Reports and Dashboards  Help

Repons and Dashboards
DAG Grantor
Deshboard
ou
Help
Wy P Portal FAO Portal Tutoria

7. On the next screen you should see this screen. Select the + in the box under Partner Applications.

s
@....,... Home v a &
o

MyHome  Partner Applications ~ Reports and Dashboards  Help

o

+ A P
Partner Applications
Hle—o0
+ Ad Graup
Reports and Dashboards tee || Resat

x
jects DAQ Grantor
Dashboard




8.

9.

You should see “Division of Air Quality Grants” under Partner Applications. If you do not see

“Division of Air Quality Grants”, continue with the next steps.
< @E.:.;::" App Finder - Personalize Group "Partner Applications’ ~ aQ A&

[Ele—

Reports and Dashboards

BusinessObjects Reports

Portal FAQ Porial Tuterials

If you do not see “Division of Air Quality Grants” under Partner Applications, you will need to
use the search function to find it. Search for “Division of Air Quality” in the search box.

A

Parner Applications

Reparts and Dashboards

Help

10. When you see the “Division of Air Quality Grants” under Partner Applications, select the pin (the
color of the box will change to blue). This will pin the application to your home screen. The click

< at the top left corner of the screen to return to the main edit screen.

@SR avp Fincer - personaiie Group "partner appiications® =
o

Al Partner Applications

Fartner Applications Division of Air Quality Grants

Repons ana Dasnboards

Reports and Dashooards

BusnessObiests Reports DAQ Grantor Dashboard

Help

My Profiie Poral FAQ



11. Click Close at the bottom of the edit screen to return to the main screen.

Budws  Home ¥
Servcen

My Home  Pariner Applications  Reports and Dashboards  Help

Partner Applications / Hido || Aeset

Divisien of Alr
Quality Grants

Reports and Dashboards P
x x
BusinessObjects DAQ Grantor
Reparts Dashboard

12. The Division of Air Quality Grants tile should be visible now. Click the Division of Air Quality
Grants tile to enter. If the Division of Air Quality Grants tile still does not appear, follow the

directions in the next section, Clear Personalization.



Clear Personalization

1. If attempts to add the Division of Air Quality Grants tile are unsuccessful in the previous
section, please follow the instructions below.
Log completely off EBS and shut down all web browsers.
Log back onto EBS.
On the EBS Portal tile screen, Clear Personalization as shown below.

Click the Home (Top left-hand corner)
Select the Person icon (Top right-hand corner)

Select Clear Personalization

2
3
4
To Clear Personalization, on the screen missing the tiles.
1
2
3
4. Click Clear button

Bones’  Home v Q f:p &

Services

Cross Applic&ion Tools ~ ESS Apps  Partner Applications  Project Systems ~ Reports and Dashboards ~ Helj
PP M PP pRicat ! Y B 4 P Allison Brewer 2

ECC Production ECC Production SAP Systems Solman User 1 ,Réc,emf\cwﬁes,
Reporting Dashboard %, Frequently Used
4% App Finder
5 Settings
Edit Home Page
& Clear Personalization
ESS Apps i About
Iy Sign Out 3

My Travel and
Expenses

Clear Personalization

Undo any changes you have made:

* Groups you've added

* Groups you've renamed

* Tiles you've added or removed

» Tiles you've moved

* Tile properties you've changed

» Application data you've changed

This action will only take a few W

‘ Clear Don't Clear

3

5. Go about your work.
6. If this still does not work, you will need to contact EBS Support for assistance.

10



DAQ Training Library

1. The DAQ Grants Management System contains a DAQ Training Library with automated tutorials
for users. New users are encouraged go through these tutorials to familiarize themselves with the
system.

2. At the end of the tutorials, you will be able to:

a. Log in to the Grants System

b. Personalize Data

¢. Search for a Transaction
d. Submit Application

e. Edit Application

f.  Submit Claim
3. The tutorials can be accessed from the Home Screen under Web Links. Select DAQ Training
Library.

Home

Alerts

B No result founa

Web Links a x ]

| %
DAQ Training Library

Search I

Creale New Application
Create New Claim
View Applications

View Agreements

View Claims

Edit Application Form
Edit Claim Form

4. A new browser window will open with links to each tutorial.

SAP Extemat %t 3 20X
s
[moem |

%, Enterprise

ﬁ Business
&: (

Services

DAQ Grants Management System

= Eatpision

At the end of this tutorial, you will be able to
& St i

e = Navigate to the DAQ Grants system

= Submit Applications

= Search for Past Transactions

Duralion 15 minulas
Dificulty @O0

Kaywords  CRM, Grants Managsment System, DAQ, Business Objacts Reparts

5. Clicking Start will begin with the first tutorial and allow you to continue through all seven
tutorials. Or you can select a specific tutorial from the menu on the left.

11



Home Page & Navigation

Once you click on “Division of Air Quality Grants,” a new window will appear that looks like the screen
below.

On the left-hand side of the screen, there is a list of quick links for Home Page, Worklist, and Recent
Items. This display remains viewable throughout the use of the application. Each of the links does the
following:

¢ Home: Click on this will bring you back to the home page.
e Recent Items: Underneath this is a list of the most recent items you viewed or edited.

In the main section of the home screen, you will see different tiles for Alerts, Workflow Tasks, Web
Links, Search, and Favorites. Each of the links does the following:

e Alerts: This is currently not an active function.
e  Web Links: Click to view several online tutorials on system functions.

e Secarch: Click to search to view/edit/create applications, or claims.
[ Home Doss » B~
i =

Grants Home

p— T
[sam [

Click on the arrow to minimize the left-hand screen.

12



To re-open the left-hand screen, click the same arrow.

ieb Links Y

DAD Training Lisrary

Search B =

Create New Appication
Greate New Giaim

Eatciaim Farm

Click on the arrow to open a section.
n‘mz»&uu\,“

Level2

[ @seve | xcancer (11 2 remesn

Grants Home.
~ Application Form

AT — e — =
o035 B
Vv 523042 Asplcn P L2 s -

Last Changed By,
Change Date

_DAG_APL
oti2021 15:27:52

Project | Cantact Funding  Project Detalls  Certification

Organzaton Name | Town of Cary DAG st
Puuject Teie | Level 2 Test Applcation

Proisct Datails

Program Type. ZEV nfrast
Equipment Type Level 2 Charpng (EMA-D)

Projsct Location
Stectadoress | 1 Wy St
County WAKE -
afiute (M) (decimal derees) 95658
Avalianle 12 nowrs or langer

——]

)

|| Application: 1000010595, Electric Transit Bus

e geniecsvan wroer vy [

Elgibic Agpkcant Type
Sroject Type

ciy
Zpcase

Langilue: (497) (decial degrees)

R (e I e e |

fack = B -

Saveo szarnes v |

[] B 13 cancet 111 @ retiesn

a8

Grants Heme.
~ Application Farm

FETTm— m— o
hoEuiy
Viw0caDaa Agpicmen o =

Last Changed Sy:
Change Date:

T_DARAPL

o0z 172754

B0 resut found
Uploaa Dacumentis) From Local Har Dist:

~Amcrments [ aracment [furL [ empae | Amvances

Pt
Organiation
Ouganaston Namn | Tenol Gy DAGRSH
Proget e | Eecne Transnes
Prosct et
Program Type 5
kb Eupment Tpe 55 4 £ a1 B0 Raplcemers (MA.23) .
Numer o vences
Project Locaton
Sussthauess [ St
cny [y
couny ik 5
mcose s
Latuce ) aecimat sepess) sa2ss
Longruse (s (oscm egrees) s

e | o file chosen upkag

Tax Wieatticaton Nurter (TIN)

Engiie Appican: Type
Project Type

Gaovernmen

enicie Repiacement Al

13



Click on expand to expand or collapse a section to see additional/less rows in the list. To see
more table rows of the list, click on forward/back or the other page numbers.

« Attachments [ Attachment [ URL

Attachment Type

Upload Document(s) From Local Hard Disk:

- Atachmentss [ Atachment [ URL

Altachment Type

QUOTE
DOCUMENTATION
SPREADSHEET

@ Coliapse
Upload Documentis) From Local Hard Disk:

[ wiin Template | Advanced

Description
JYEQ_20210120_151349
Overdue Taxes Form.par
Lobbying Form.par

Drug Free Workplace. pat

Dedarment Form par

| Choose Files | No file chosen

[, win Tempiate | Acvancea

Descriplion
JYEQ_20210120_151343
Overdue Taxes Fom pdf
Lobbying Form.pdf

Drug Free Workplace.pd?
Debarment Fom par

Confict of Inte st par

Town of Cary DERA Appiicalion par
Charger Quole

Truck Quote

Venicie Spreagsnest
WF-BATCH_20201106_102428
WF-BATCH_20201103_084848

Choose Files | Nofile chosen

Name
Return of Application Number 1000010138
Overdue Taxes Form.paf
Lobbying Form.pat
Drug Free Workpiace pat
Debarment Form pat
dBack 1 2 3 Fowardb
[Usioad]

Name
Returnof Applcation Number 1000010138
Overaue Tases Form par

Labbying Form pef

Drug Free Warkplace pdr

Debament Form par

Confict of Interest par

Town of Cary DERAApplcation pdt
Lion8R_COC._10012020 pdf

Lion# Refuse_Town of Cary_11.03 20 pdf
NCDAG_Venicle Equipment_Spreadsheet_Cary
Retum of Application Number 1000010138
Returnof Applcation Number 1000010138

Ugload

Created On

017202021 15:13
01/05/2021 09:42
01/05/2021 09:42
01052021 09:42
01/05/2021 0942

Crealed On
012002021 15:13
00572021 0942
0052021 0942
0052021 0942
0VD05/2021 0942
0VD05/2021 0942
12152020 1115
11062020 13:52
11062020 1351
1062020 1347
11062020 1024
10X2020 09:48

Created By
JYEQ
JBVITAS
JBVITAS
JBVITAS
JBVITAS

WF-BATCH
WFBATCH

14



Search Function

The search function allows users to search for a program/application/claim by using multiple criteria. For
example, when searching for an application you started or submitted, you can search using the
Application ID, Program ID, Posting Date, Transaction Type, and/or Description. Other screens will have
different search criteria to choose from. Enter your search into the fields in the third column and click on

the search button.

Search Criteria

Application 1D v s

Program ID v is

Clear Save Search As

Result List

Application 1D Description

8 No result found

h [+~
i Joe

Maximum Number of Results: | 100

[ Include View | 3 Save

Grantee ID P

You can change the search criteria and filters by clicking on the drop-downs available. For example,
when searching for a claim, when you click on the search criterion for Claim ID, you can see that it can

be switched to other options (see below).

Search Criteria

oe
gdoe
oe
OJoe

Maximum Number of Results: 100

Claim ID ~|is v
Claim ID is =
Agreement ID m =
Claim Description

Grantee ID is o
Status

Agreement Description

Changed By

Grantee Contact rch As:

Created By

Start Date %

End Date

Partner Name

Posting Date Claim
Program ID

Transaction Type

[ Include View | [F]Save |

Agreement ID

You can also change the filters. When using the search function, make sure to select the appropriate filter
based on your search. For example, if you are searching for a claim but only know part of claim
description, you may want to select “contains”. If you select, “is”, the search function will look for an

exact match.

Search Criteria

Claim ID -
Agreement 1D -
Claim Description -
Grantee ID -

starts with
lcontains

—

i oe
v Joe
o [+ -]

JOoe

imum Number of Results: 100

jC|ear- Save Search As:

Result List

| Claim ID
B No result found

Claim

[ Include View | [B) Save

Agreement ID

15



When searching an application using its Application ID, can search using the last digits and the filter

3733

“contains”. Do not use

Search: Grantor Applications

as a wild card in the search criteria.

Archive Search

Search Criteria

Application ID - Icun(alns ~ [oss1

Program ID ~ s

Maximum Number of Results: 100

| search| clear Save Search As:

Result List: 1 Application Found

Descriplion
Test EV Refuse Truck

Appiication ID
1000010591

Grantee ID
2000010670

7

Jlo o
Toe

[ Include View | [5]Save

Program |0 Status

NCDEQDAQO001

Start Date End Date

Funaed 07/01/2020 12/31/9999

The search functions are set to a default based on what most users will find most useful. However, the
search criteria can be modified. To add a new search field, click on the plus icon.

Search: Grantor Applications

Archive Search

Search Criteria

Application ID

v is
Program ID v is
Posting Date - s
Description w|is

Save Search As:
Result List

\ Application 1D Description

1B No result found

o

hd| ]
i Joe
i Boe
= oo

Maximum Number of Results: 100

[T Include View \[E]éeﬁ‘

Grantee 1D Program

After clicking on the plus icon, a new row will appear with another search criterion (see below).

Search: Grantor Applications

Archive Search

Search Criteria

Application ID > lis ~C— " eoe
Program ID ¥ is - Foe
Posting Date v |is - [+ N-]
Description v s - oe

| Description ¥ |is hd oe ‘

Save Search As:

Result List

| Application 1D
B No result found

Description

Maximum Number of Results: 100

[T Include View | B Save |

Grantee ID Program

16



To delete a search field, click on the negative icon.

Search: Grantor Applications

Archive Search
Search Criteria
Appication D 0 | — )
Program 1D - |is v Jdoe
Posting Date v s - oo
Description v |is v [+~
Description v |is v [+]

Maximum Number of Results: 100
[Clear| Save Search As [ Include View | ) Save |
Result List
Application ID Description Grantee ID Program

B No result found

To save a search, type out how you would like the search saved as in the “Save Search As” field and click
on “Save”. It will now show up in your saved searches field at the top of your main navigation page.

Note: Make sure you type out the keyword in the search before hitting save.

Search: Grantor Applications

Archive Search

Search Criteria

Application ID - s - [+ -]
Program ID v is + NCDEQDAQO001 PToe
Program ID - s - Doo
Program D - s - Too

Maximum Number of Results: 100

g@ ISave Search As: NCDEQDAQO0D1| % [Tinclude View | [F)Save | I

Result List: 57 Applications Found

‘ Application ID Description Grantee ID Program ID Status
‘ 1000009659 OFP0002 -Vessel Repower 2000011403 NCDEQDAQOO0O1 Disapproved
‘ 1000009675 SBP0002_2019 VIWRF Diesel Grant 2000007223 NCDEQDAQO001  Funded
‘ 1000009676 S5BP0006_Replacement of Multi Function 2000011424 NCDEQDAQO001  Funded
‘ 1000009677 SBP0007_North Carelina Clean School Bus 2000011425 NCDEQDAQO001  Funded
‘ 1000009678 SBP0003_Native Electric 2000000470 NCDEQDAQO001  Funded

It now shows up in the “Saved Searches” field.

T ——

S(bD1IBZFTYRMCZRPW1p /defwithim

Personalize Log Off

Saved Searches * [NCDEODAOD o | Advanced
NEBERBARBSH e [ B

Search: Grantor Applications

| Archive Search I

8 Search ‘'NCDEQDAQD001" has been saved

Search Criteria Hide Search Fields
Application ID s hd oo
Program ID - s ~|NCDEQDAGO0T O o @
Program ID v - Jdoe
Program ID v s - Joe

Maximum Number of Results: 100

Search | Clear Save Search As: [ Include View | [Elsave |

17



Customized Display Data

The system allows users to display charts, export data, and customize tables based on user preferences.

e To create a chart, click on the chart icon.
e To export a table into excel, click on the spreadsheet icon.
e To modify a table layout, click on the tool icon on the top right of the table.

Result List: 57 Applications Found

Filter:

Application ID Description Grantee ID Program ID Status Stant Date End Date Employee Respo. . | Program Descrip... | Grantee Name User stalus

1000009659 OFP0002 -Vessel Repower 2000011403 NCDEQDAQD001  Disapproved 0710172020 12/3119999 Jil Vitas Morth Carolina Ferry Di... ~ Dighifroved
1000009675 SBP0002_2013 VWRF Diesel Grant 2000007223 NCDEQDAQOD001 Funded 0710112020 12/31/9999 Sheila Blanchard Polk County Board of E... Funged
1000009676 SBP0006_Replacement of Multi Function 2000011424 NCDEQDAQD001 Funded 07/01/2020 12/31/9999 Sheila Blanchard McDowell County Scho. Furfied
1000009677 SBRO007_North Carolina Clean School Bus 2000011425 NCDEQDAQD00!  Funded 0710172020 12/3119999 Sheila Blanchard Department of Public 1 . Fufded
1000009678 SBP0008_Native Electric 2000000470 NCDEQDAQD001 Funded 07/01/2020 12/31/9999 Sheila Blanchard Eastern Band of Chero...  Funded
1000009683 SBP0003_Replacement of Activity Bus 8009 2000011422 NCDEQDAQD001 Funded 07/01/2020 12/31/9999 Sheila Blanchard Haywood County Tran Funded
1000009684 ONPO001-Knuckleboom Truck Replacement 2000010831 NCDEQDAQO00!  Funded 071012020 12/3119999 Jil Vitas TOWN OF WINTERVI...  Funded
1000009685 TRPO0O - Elon University BioBus Replace 2000011429 NCDEQDAQO001  Funded 070112020 12/3119999 Melanie Henderson Elon University / Elon ... Funded
1000009687 ONPO015-OWASA WWTP Solids 2000010582 NCDEQDAQDO01 Funded 0710172020 12/31/9999 Jill Vitas ORANGE WATER AN _ Funded
ONPO018- of Diesel Refuse 2000010639 NCDEQDAQOD001 Funded 07/01/2020 12/31/9999 Jin Vitas PITT COUNTY [ Green. Funded

< >

4Back 1 2 3 4 5 6 Fonwardy

You can also change the settings so that additional table rows are displayed.
1. Select one of the following radio buttons:
a. Scrolling — allows additional table rows to be displayed by moving a scroll bar on the
right side of the section.
b. Paging — allows additional table rows to be displayed a page at a time.
2. Enter the number of rows to display in the Number of Visible Rows Before Scrolling or Number
of Visible Rows Before Paging field, if desired.

- p [l
@ https://pcr.ebs.nc.gov/sap(====)/bc/bsp/sap/bsp_wd_base/popup_buffered frame_cached.htm? &
~
Table Navigation
Table Navigation: () Scrolling (O Paging @ Both
Number of Visible Rows Before Scrolling:
Mumber of Rows Before Paging:
Available Columns Displayed Columns
Up Down & %
| Name | Name Width | Fi.. |Fi...
Status Application ID 147px | & ~
Posting Date Description 360px
Grantee Contact Grantee ID 122px
Created On Program 1D 122px
Created By Status 122px
Changed On Start Date 122px
Changed By lI‘ End Date 122px
Transaction Type E Employee Respo... | 122px v
Partner Name Proaram Descrip... | 122nx
* Fixed columns need an absolute (pixel) width
value to be rendered correctly.
Sorting Definition
Name Direction
-
-
hd
| Save || Reset to Default || Cancel | @
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Once you click on the tool icon, a new window will open such as the following. To add categories to the
table, select the category you want displayed from the available columns section and click on the right-
hand arrow to move it to displayed columns. To remove categories to the table, select the category you
want removed from the displayed columns section and click on the left-hand arrow to move it to available
columns.

You can also move columns up or down by selecting the category and clicking on Up or Down located at
the top of the section.

@ https://pcr.ebs.nec.gov/sap(====)/bc/bsp/sap/bsp_wd_base/popup_buffered_frame_cached.ht &

Table Navigation

Table Navigation: () Scrolling (O Paging @® Both
Number of Visible Rows Before Scrolling:

Mumber of Rows Before Paging:

Available Columns Displayed Columns
Varane E@ L o
| Name th| Name Width | Fi.. | Fi..
Status Application 1D 147Tpx | & o~
Posting Date Description 360px
Grantee Contact I Grantee 1D 122px
Created On Program ID 122px
Created By Status 122px
Changed On Start Date 122px
Changed By End Date 122px
Transaction Type lz‘ Employee Respo...  122px
Partner Name E Program Descrip...  122px
Grantee Name 157px i

T
value to be rendered correctly.

Sorting Definition

Name Direction

|Save || Reset to Default || Cancel|
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You can also change the settings so that your table is sorted by a specific column in either ascending or
descending. Click on the Sort By drop-down and select which category by which you would like to sort
and select ascending or descending.

Click save once you are finished. To reset it to default, click on Reset to Default.

@ https://pcr.ebs.nc.gov/sap(====)/bc/bsp/sap/bsp_wd_base/popup_buffered frame_cachec @i

Table Navigation_
Table Navigation: () Scrolling () Paging (@ Both
Number of Visible Rows Before Scrolling:

Number of Rows Before Paging:

Available Columns Displayed Columns
i = Gp Down chch i P
| Name | Name Width | Fi.. | Fi...
Status Application 1D 147px & o~
Posting Date Description 360px
Grantee Contact . Grantee ID 122px
Created On Program ID 122px
Created By Status 122px
Changed On Start Date 122px
Changed By End Date 122px
Transaction Type lI‘ Employee Resp...  122px
Partner Name E Program Descri... 122px
Grantee Name 157px v

* Fixed columns need an absolute (pixel) width
value to be rendered correctly.

Sorting Definition
Name Direction
Grantee ID - +
-
-

I — | ¥
|| Save || Reset to Default || Cancel I
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System Communications

When applications and claims are submitted, you will receive an email from the program manager to confirm receipt
of your application

Example of Application received email.

From: DA Progirarn Manadger email sddmess

Te: Applicant email address.

Subject: PW: Recaipt of Application Nurnbes: 1000009714
Date: Friday, February 19, 2021 2:13:59 PM

NCDEQ has received your application. The program manager may contact you if additonal information or
clarification is needed. Receipt of this email means that your application has been received by the NC VW Team
and will be evaluated for eligibility and completeness, Work on any project should not start until projects are
awarded fundimg and a fully executed contracts (signed by representatives of both orgamzations) are m place.
Thank you

The NC VW Team

You may log i at HTTPS:/AWWW EBS NC.GOV to review the current status of vour application.

Example of Application returned email.

From: DAQ Program Manager email address

To: Applicant email address

Subject: PW: Return of Application Number: 10000010555
Date: Friday, February 19,2021 2:13:59 PM

Your application is being returned for corrections. Please review the comments on the attached PDF before
resubmitting the application.
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Example of return letter.

ROY COOPER NORTH CAROLINA
Governor Environmental Quality

November 3, 2020

Wile E. Coyote
Town of ACML
123 Toonville Road
ACMENC 27555

Application #; 1000010555

Program: NCDEQDAQU001

Project: ACMFE's Electric Trash Truck
SUBJECT: RETURN OF APPLICATION

Dear Wile E. Coyotoe:

Thank you for your recent application for funding under the Diesel Bus and Vehicle Program,

After review, Application Number 1000010555 is being returned for the following reason(s).

Please correet the budget 1o accurately reflect the eligible costs per RIP requirements.

You may resubmit yvour application with the corrections before closing date. If you have questions about the documentation
that is missing, please cmail SVC.NCVWApplicationg@ncdenr.gov. Please include your application number on any email
correspondence. Addressing these missing Documents will not extend the application date.

Brian C. Phillips, Supervisor
Mobile Sources Compliance Branch
Division of Air Quality, NCDEQ

North Carolina Department of Environmental Quality | Division of Alr Quality
217 West Jones Street | 1601 Mail Service Center | Raleigh, North Carolina 27699-1601
919.707.8600

If you have questions regarding your returned application, either contact the program manager or email your
questions to sve. NCVWApplication@deq.nc.gov for the fastest response.

Program Program Email address
Manager
DC Fast Programs Dave Willis dave.willis@deq.nc.gov
Level 2 Programs Steven Rice steven.rice@deq.nc.gov
Clean Heavy-Duty Program Matthew Hoskins matthew.hoskins@deq.nc.gov
School Bus & DERA Programs Sheila Blanchard sheila.blanchard@deq.nc.gov
Transit Bus Program Brian Phillips brian.phillips@deq.nc.gov
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Understanding User Status

There are several options listed under User status, this will help you to determine an application, agreement or
claim status in the system.

Application User Status

User Status

Meaning

In Process by Applicant Applicant started application but not submitted

Submitted Application submitted by applicant

Returned to Applicant Application returned to applicant for additional information

Pending Director Approval Application approved by Program Manager and waiting Supervisor
approval

Depending Final Decision Application approved by Supervisor and award letter generated for

Director review and Secretary’s signature

Awarded Application approved
Funded Application award letter signed and received by program manager
Disapproved Application not selected for funding or rejected

Claims User Status

User Status

Meaning

In Process by SR

Claim started but not submitted

Submitted Claim completed and submitted
Returned to SR Claim request returned for corrections
Rejected Claim is rejected and a new claim must be created and submitted

L1 Approved

Claim approved by program manager and waiting MSCB Supervisor approval

L2 Approved

Claim approved by MSCB Supervisor and waiting TSS Chief approval

L3 Approved

Claim approved by TSS Chief and waiting DAQ Admin. Specialist approval

L4 Approved Claim approved by DAQ Admin. Specialist and waiting Bus. Officer approval
L5 Approved Business Officer final approval
Approved/Released | Agreement approved by Business Officer for payment though NCAS
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Personalize the Application Search Screen

Users will find it helpful to add the Description column to identify the different Phase 2 VW program applications
and apply under the correct program.

1. Click Create New Application from the Grants Management System home screen.

Home

QBack » (3 -

Alerts

{ o resul ouna

[

Wieb Links

DAQ Training Liorary

[

searcn

)

2. The Search: Application Form screen appear. Click Search and the open applications will appear. If

applications are not being accepted, the search will not return anything.

Search: Application Form

E3Back - [ -
Hige Sesrcn Fais
Progam 0 A S—
Maimom Numbr of el (100
[Samen][Cioar Save Semch s [inchde View [ ESava]
o I,
Filter W a e
Program ID
B o resulfound
Search: Application Form E3 Back - £ ~
Search Criteria Hide Search Fields
Program ID i - doe
Program Type v s ~| NCDEQDAQGrants ~ o @
Maximum Number of Results: 9,...
[Search| | Clear. Save Search As [Minclude View [ Save
Result List
Filter & e
Appiication Form Program ID
DAQ Grant Application - Diesel NCDEQDAQD006
DAQ Grant Application - Fast Chargs NCDEQDAQD007
DAQ Grant Application - Dissel NCOEGDAQ0008
DAQ Grant Appiication - Level 2 Charge NCDEQDAQO009
DAQ Level 2 Charge State Agency Program NCDEQDAQO01D
DAQ Grant Application - Fast Charge NCDEQDAQO011
3. Click the wrench on the right corner of the Results List Column.

Search: Application Form E3 Back - £ ~
Search Criteria Hide Search Fields
Program ID i - doe
Program Type v s ~| NCDEQDAQGrants ~ o @

Maximum Number of Results: 9,...
[Search| | Clear. Save Search As [Minclude View [ Save
Result List

Filter m & a

Appiication Form Program ID
DAQ Grant Application - Diesel NCDEQDAQD006
DAQ Grant Application - Fast Chargs NCDEQDAQD007
DAQ Grant Application - Dissel NCOEGDAQ0008
DAQ Grant Appiication - Level 2 Charge NCDEQDAQO009
DAQ Level 2 Charge State Agency Program NCDEQDAQO01D
DAQ Grant Application - Fast Charge NCDEQDAQO011
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4. The Personalization — Work Screen will appear. Select Description on the Available Columns. The box on

5.

the right will turn blue.

] https://per.ebs.nc.gov/sap(= bc/bsp/sap/bsp_wd_base/popup_buffer.. A}

Table Navigation

Table Navigation: (O Scroling (O Paging @ Both
Number of Visible Rows Before Scrolling:
Number of Rows Before Paging

Available Columns Displayed Columns
Up Down & B
% | Name % Name Width | Fix . | Filte
Created By Application Form o
Changed By Program ID &
Created On
Changed On

I Description

* Fixed columns need an absolute (pixel) width value
to be rendered correctly.

Sorting De

Name Direction

Reset to Default

Then click the right arrow to move the column to the displayed columns list.

%] https://per.ebs.nc.gov/sap(= )/be/bsp/sap/bsp_wd_base/popup_buffered...

A\‘.

Table Navigation

Table Navigation: (O Scrolling () Paging (@ Both
Number of Visible Rows Before Scrolling

Number of Rows Before Paging

Available Columns Displayed Columns
Up Down & %
4| Name T4 Mame Width Fix ... | Filte...
Created By Application Form &
Changed By Program ID &
Created On
Changed On

. Description

* Fixed columns need an absolute (pixel) width value to
be rendered correctly.

Sorting Definition

Name Direction

25



6.

Once the Description has moved to Displayed Columns, select Save to return to the search screen.

Bl https://pcr.ebs.nc.gov/sap(====)/bc/bsp/sap/bsp_wd_base/popup_buffered_fr... A
Table Navigation
Table Navigation: () Scrolling () Paging @ Both
Number of Visible Rows Before Scrolling:
Number of Rows Before Paging:
Available Columns Displayed Columns
Up Down [T
T | Name | Name Width Fix ... | Filter..
Created By Application Form =
Changed By Program D
Created On . Description =
Changed On
* Fixed columns need an absclute (pixel) width value to
be rendered correctly.
Sorting Definition
Name Direction
-
-
-
| Save || Resst to Default || Cancel |
7.The new column will be displayed.

Search: Application Form E3Back - £ -
Search Criteria Hide Search Fields
Program 1D v is - do
Program Type: - ~| NCDEQDAQ Grants ~ o &

Maximum Numbar of Resuls: 9,
Clear | Save SearchAs: [Minclude View 5 Save|
Result List
Fiter:
Appiication Form Program ID Description
DAQ Grant Application - Diesel NCDEQDAQD00S Phase 2 Transit and Shuttie Bus Program
DAQ Grant Application - Fast Charge NCDEQDAQD007 Phase 2 DCFast Priority Carridor Program
DAQ Grant Application - Diesel NCDEQDAQO008 Phase 2 School Bus Program
DAQ Grant Application - Level 2 Charge NCDEQDAQO009 Phase 2 Level 2 Public Access Program
DAQ Level 2 Charge State Agency Program NCDEQDAQO010 Phase 2 Level 2 State Agency Pragram
DAQ Grant Application - Fast Charge NCDEQDAQDO11

Phase 2 DCFast Existing Sites Program

26



Create New Application

Follow the instructions below to create and submit a new application in the DAQ Grants Management System. Note
the system will time out after 30 minutes of inactivity. If you started and application and the system times out, DO
NOT START A NEW APPLICATION. You can find your application by using the Edit Application link. See
Editing Applications.

7. Click Create New Application from the Grants Management System home screen.

Home &

Hoack - (-

Alerts

BN resull Tound

[
[ wisb Links
[ waron

ing Librar

8. The Search: Application Form screen appear. Click Search and the open applications will appear. If
applications are not being accepted, the search will not return anything.

Search: Application Form

CBack - [0 -
Program 10 ~ ho S—
Soarch]| Clear Sava Search As: [ Includs Viow Bl Save
Filt SRR
Program ID Deseription Apolication Form
B Mo result found
9. Select the correct application to create.
Search: Application Form ) Back ~ 3 -
[Search] | Clear Save Search As.
Result List.
Fil gl

Pragram 1D

NCDEQDAQMND1
NCDEQDAQIT0Z
NCDEQDAQQNDE
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10. If a list of Partners appears, select the correct one for your Organization. Note only select a Partner that
begins with a “2”.

New Application Form EdBack - £ -

 Search Again®

o :zmmnsas \ First United Methodiist Gary / Cary NC 27511

o 2000012868 Cary Healthcare, LLG / Cary NC 27518

o’ ‘ 2000002208 ‘ Gary Ghamber of Gommerce / Cary NG 27513

o] 2000002038 Jewnsh Federalion of Ralesgh-Cary | Raleigh NC 276
e | 2000001217 \ The Goncert Singers of Gary / Cary NG 27511

0 2000006363 Gary Visual Art / Cary NG 27519-4322

o 2000003224 | Bnght Beginnings Of Cary, Inc | Cary NC 27519

s} 2000010670 TOWN OF GARY | Gary NC 27513

o | 2000005713 ‘ Carying Place, The / Cary NC 27512-0622

11. The application you originally selected will appear.

New Application Form BBack ~ £~

Project  Contact Charger Detalls Budget  Project Detalls  Cernfication

Organization
Organization Name | Town of Cary DAQ test Tax Identification Number (TIN) _
Froject Tie
Project Details
Program Type ZEV Infrastiucture (EMA-9) ~ Elgioie Appécant Type Piease Select
Equipment Type O Fast Charging (EMA-9) - Project Type Prease Select

Renewable Energy Credil Percentage

" |

Street anaress ciy

County Please Select v Zip Code

Latitude (") (decimal degress) Longitude (-"W) (decimal degrees)

Distance from Interchange (mies] Distance to ciosest DC Fast charging station (miles)

Distance to amenities (retai or service establishments) (miles)

Accessivity fo general public  Please Selec v Available 24 by 77 | Please Selec v i 1o, please explain
Waler and Restiooms  Please Selec v Avaliable 24 by 77 | Please Selec v 1o, please expiam
Lighting for safely  Phease Selec » Avalzble 24by 77 Please Selec 1o, please expiain

e - ]

12. Complete all the fields in the application. Note: Round up values in the Budget tab to the next whole dollar.
Once you have entered all the required fields. Certify the application by checking the box on the
Certification tab and then entering your Name and Title. Then select Submit. The system will add the
current date to your application. After submitting your application, you will be able to add attachments.

Application: 1000010591, Test EV Refuse Truck B sack ~ -
Hsave | Xcancel | I | Create Agreement | @ Reresn %40
e |
version' 0000000001 - LastChanged By |T_DAG_APL
View | DEQ DAQ Apphcation Form - Change Date. [01/06/2021 10.03.29
Project Contact Gudget  Project Detalls  Certification
By checking this bo, | certy that all proposed activties wil be Camied out, that al maney feceived will e utlized solely for Ihe PUTPOSES for which It s intended, thal records dacUmenting the planning process and implementation wil be
MMM N0 SUDMITED When requestes, ana DEQ IS NEfDy ranted aC0ess 10 INSPETt PIOject Stes ana/or (22005, 115 UNO2TSIoo Mat i 0is Project IS Seiecten 3 Contract win DEC Wil e executen
Autnorized Representative
Name: | TestTest e Director Date: onosz0zt
e Prevous
vamchments  [fAttacnment [§URL [ wan Tempiale | Agvancea

Na resuit found

Upload Document(s) From Local Hard Disk: Chaose Files | No file chosen Upload

— Annlination Rataie DEAn
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Editing Applications

1. To edit an existing application, select Edit Application Form on the Home screen.

Home EBack - @~
4D
Alents
{ B o resull found
Web Links - 1

[ searen

Create New Application
w Claim

pplications

gresments

£t AgplIcatian o M

Edit Claim Form

2. The Search: Grantor Applications screen will appear, click Search to view your applications, or enter
criteria for a specific application at the top.

Search: Grantor Applications 9 Back - [ -
Fartner Name - - co
Grantze ID - s = oo
Applcation 1D - is - co
Description ~llie - oo
Program ID - s - oe
Maximum Number of Resulis: 100
Fiker Y
Appkcation 1D Description Created By Status
BN rosult found
Search: Grantor BBack ~ 0 -
& More than 100 entifes found; imit search criterla or change setiings
Partner Nama - - o
Grantze 1D B0 = &
Application ID -is - oo
Deswription - s - oo
Program 1D - 5 o
Maximum Number of Results: 100
Soarch
Fiher ES
Application ID | Description Created By Status
1w S CH1Land Forkif, NC Ports 2SAYERS Submitted
Mobile Generater Replacement WILLSANDERSU In Process by Applicant
2CBROWNI In Process by Applicant
Engine Repower SANDY DAIL In Process by Appliant
DERZ004-Cary's Electric Trash Truck EMILYCBARRET Retumed 1o Applicant
Ghape! Hil Transi Elsctric Bus TSCHWARZAUER In Process by Applicant
DAQ Grant Application - Dissel RICKSTAR In Process by Applicant
SBP0003_Replacemsnt of Actvity Bus 8009 SIBLANCHARD Funded
ONPO001-Knuckleboom Truck Replacement  JBVITAS Funded
TRP00O1 - Elon Unhversity BioBus Replace  MDHENDERSON Funded

Select your application to edit. Once you have completed you edits, go to the Certification tab, and click
Submit. If you don not submit the application, we are unable to process your edited application.
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1.

2.

View Applications

To View a saved or submitted application, you must use the View Application link on the Home screen.

Select View Application.

Home

3 8ack ~ (3~

4 8

Alerts

Wab Links

DAQ Training Library

{ BINo result found

[ searcn

Creale New Application

Ereae New e

i Appcatons €
View Agreemens

View Claims.

Eatappieain Form

£ Clam Form

The Search: Grantor Applications screen will appear. Click Search to return the applications associated

with your account. Select the application you wish to view.

3. You will only be able to view the application using this link. You will not be able to edit the application

details. To edit the application, see Editing Applications.

Application: 1000010581, Test EV Refuse Truck

Search: Grantor Applications BBack - £ -
Archive Search

Search Critena Hde Search Fieids

(Appication ID -l - oe

Frogram 10 . - aoe

Maamum Numbes of Resuls. 300
[eaien][ciear. Save Seacnas 7 inctuse View [5ave]|
Resun List: Founa
Fiter @
Appicaton 1D Descnption Grantee 1D Program D stans stan Date End Date: Empioyes Respon | Program Descnption Grantee Name
1000009657 Ary's Mebane Picdmont EMC 2000011404 NCDEQDAQOG0Z  Funded 0710172020 1213119999 Dave Willis North Cavoling
1000009650 ‘Carmoro Piaza Pieamont EMC 2000011404 NCDEQDAQD0OZ  Funded o7D12020 1203179999 Dave Wilis North Carolia
1000005659 OFP0002 Vessel Repmwer 2000011403 NCDEGDAGROO1  Disapproved 7012620 120313958 Jmvitas North Garolina
1000008675 SBRO00Z_7015 VWWRF Diesel Grant 2000007273 NCDEGDAQDIOY  Funded oro1/2020 1239999 Sheia Blanchard Folk County B
1000009675 SBPO006_Replacement of MU Function 2000011224 NCDEGDAGDOO  Funded oroiz020 12319939 Sheia Blanchars weDawel Coul
1000000677 ‘8BPDO0T_Nerth Carolina Clean School Bus 2000011425 NCDEQDAQOGCT  Funded 0770172020 123119999 Sheila Blanchard Department of
1000009678 SBPD00E_Nalive Electic 2000000470 NCDEQDAQOGCT  Funded 0770172020 1203119999 Sheila Blanchard Easiem Band ¢
1000005679 DCP0020 Graham Eeciric Venicle DC Fast 2000011410 NCDEQDAQDOOZ  Fundea oTD12020 123179999 Dave witls Fieamant Auth
1000008683 SBPD003_Replacement ot ACIWIY Bils 5003 2000011422 NCDEGDAGDST  Funded oT012620 128999 Shela Blancnars Haywood Gour
1000000684 ONBODO Knucklebeom Truck Replacsment 2000010831 NEDEGDAGDBO  Funded arotze20 1359998 Jnvtas TOMWN OF Wit
Paget qBack 1 2 3 4 5 6 7 B 3 10 Fowamr 11

Qack - 0~

[ESave | X Cancel | Wl | Cieale Agreement | Q Refesh

% a B

~ Application Form 27

Version: (0000000001
View. DEQ DAQ Applicaion Fom

LastChanged By, | T_DAQAPL
Change Dale, 011052021 10.03:29

Project  Contact  Budget  Project Datalls  Cartification

Organization
Organization Name | Town of Cary DAQ test

Project e | Test EV Refuse Truck

Project Details

Frogram Type oad venicke
Vehick/Equipment Type lass 4.7 Local I

Project Location

BINo result found

RS Pt

Upload Document(s) From Local Hard Disk:

Number of Vehicles. 1

Sireet Address
cry [ gary

County -

Zip Code 21526

Latitude (*N): (decmal degrees) 35658

Longfuge (-Wj (decmal degrees) 7825

~Atiachments  [{Attachment [JURL [ Wil Templaie | Advanced

Zea

Choose Files | No file chosen

[upiosa|

Taxgenttcation Numser ()|
Eligible Applicant Type vernn =
Project Type

4. Once you have completed viewing the application information, click Back to return to the search screen or

select Home Page to return to the Home Page.
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Attachments may be uploaded for applications and claims. There are several attachments required for

Uploading Attachments

applications and claims. To upload attachments, the following instructions will apply for applications or
claims. Attachments have a 100MB size limit per file.

1. From the Home Page use the “View Application” or “View Claim” option on the home screen to
view the item you wish to open or select the item from the Recent Items list on the left.

Home

Qseck -0 -

Alerts

B Ko resut founa

e Links

[

2. When using the “View Application” or “View Claim” link,

application or claim.

Search: Grantor Applications

38

BBack ~ [0 -

Auehive Search

toar Save Search An

ResukcList: 140 Applications Found

pgleaton D
1000008370
1000008374
1008008552
1000008554
1000008582
1000008583
1008008555
1006008506
tounuceser
1000008589

100 entaies found: Fonit seaich criteris or change settings

¢ Resals 100

I Inchda View TEiSave

L]
doe

2000000725

o 2000000726

03192020 Copial Ares Tra
0319020 test

2000000726
2000009963

Gramas Pragram D
1080008 100 BEQDAGTESTIT
= 1000000120 EQUAQIESTINT
2000009461 DEQDAGTESTIN

0028264
I Bus Repiacs. . 100000037 EQDAGTESTIN
Knuckicbanen Tr 1000050094 LEQDAQTESTIY

LEQUATIES TN

DEGDAOTESTHN  Pay

DEQDADTESTON
DEQOAOTESTON

Stans Stan Dats
huarsad 12082018
Ausisen 120901y
Disagproves 12092019
[— 12082019
Funded 12092019
Disappraved 12082018
r2n9201y

. 12082018
Disappaved 12002019
Disagproved 12082019

Back 1231438

Frd D
31585
12319
12021599
ansem
12313959
12015859
1231999
1015859
wssem
1201595

I8 8 10 Fomamn

Fmployee Respe,  Program Daserp Grantes Nama

WSTAARD
s

T.040_ADM
Steven Bice
T.040_ADM
T_naa_anu
1_0A0_ADM
7_DA0_ADM!
T_0A0_som

Jung Yeo

TouN OF B0G
106N 08 CHAD
Deparment ofP
SHEETZING /A
CITY OF ROGKI

TOWN OF WANT.

Dlsappravsd
Disappraved
Fundes

Disappraved
Funded

Panding firecior

Disappraved
Disapproved

=
Sostng Dare
nuaers

210201
02620
w20
G3192620
aisze0
w9220
0192020
w2620
a1sn020

a new screen will appear. Select your
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3. Once you have selected an application or claim, scroll down to the Attachments section to upload

an attachment for the application. Click Attachment to upload an attachment. A new window
will open.

| 1000010584, Level 2 Test 3 Back - [ -
Wsave | XCancel | @ | Create Agreement | @ Refresh % 8 Q
Home Page -
~ Application Form 2
Workist
Version 0000000001 - Last Changed By: |T_DAG_APL
Recent iems
View: |DEQ DAQ Application Fom - L2 Charge - Change Date: |01/11/2021 152752
2000045115 DCPOD
1000009750 DCPO
Projedt Contact  Charger Details  Funding  Project Details  Certification
2000045101 Diesel fi e
2000045112 Actons
Organization
3000169608 DER2..
3000169602 Diesel Organization Name: | Town of Cary DAQ test Tax Identification Number [TIN) _
1000010694 Level Froject Tile | Level 2 Test Application
DAQ Agpscation 10
CITY OF WILMING. Project Details.
1000009701 SBROO Program Type £V inastiucture (EMA-3) v Eligible Aplicant Type
Equipment Type v Project Type
Project Locaticn
Street Acdress 1 Way Streel Cry | Cary
Courty WK ~ ZpCode 27625

4. Enter the Description for the attachment and select the Attachment Type from the drop down

Latitude Ny {decimal degrees) 35,658 Longitude (W) (decimal degrees) 7925
Available 12 hours of lnger ~

Next ==

~ Attachments Atiachment | [JURL [ wilh Templaie | Advanced

B Mo result roung

Upload Document(s} From Local Hard Disk: Cheose Files | No file chosen |Uptoad |

il

= Bnnlination Metaile | PEd

menu. The click Choose Files to select the file you want to upload then select Attach.

Attachment - Work - Microsoft Edge

&

https://qcr.ebs.nc.gov/sap(====)/bc/bsp/sap/bsp_wd_base/popup_buffered_frame_cached.htm?sap-cli...

@

-

To attach a document, select the document using the value help. If you upload a document from your local hard disk, you
can enter a name for the document. If you choose to enter a name, this name is displayed in the attachment list. If you do

not enter a name, the file name is displayed.

Description:  [venicle Spreadshee] |
Attachment Type: SPREADSHEET v

Upload Document(s) From Local ... Choose Files | NCDAQ_V.. adsheet xlsx
Attach || Cancel
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5. The attachment will now be added to the application.

Level 2 Test Elsack - £~
jSave | X Cancel || & Refiesh )
Grants Home ~
g ——
- |
oy o - e —

1000010584 Level .
1000010595 Electii

—

Project | Gontacy rger Detalls  Funding  Project Detals  Gertificanion

Grganization Name | Town of Gary DAG test
Project Title | Leved 2 Test Appiication.

Project Details
Program Type eV Inmstien (1A 9)
Equipment Type
Prejct Losation
Strestaddress | Way Stiel
‘County WAKE
Latitege (*N) (decimal degrees) 35658
Avataie 12 nours or onger ves v

< Amschments [jatacnment [JURL [ wenTempize | Advances

Dasenption
venicle Spreadshest
[ Choose Files | Mo

Attaenment Type
» SPREADSHEET

Click Sa

ve to save the changes.

Name

NCDAQ_Vehicle_Equipment_Spreadsheet xisx
o]

Tax Identification Number (TIN) -

~ ‘ENgitie Appican Type Government
< Froject Type Uiy Acessbie 5
oy | cary
ZipCode 37625

Longiude (W) (decimal degrees) 7925

Creatza By
BCRHILLIFE

| Createa on
030212021 10:56
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1. If your application is awarded funding, an agreement will be created in the Grants Management System.

View Agreements

The agreement has all the necessary documentation required for contract processing by NCDEQ Financial

Services staff. Once your contract is fully executed (signed by your organization representative and NC
DEQ’s Purchasing Director) a copy of the contract will be uploaded by NCDEQ as an attachment to the

agreement.

To view your application agreement and associated attachments in the Grants Management System, you
will need to use the View Agreement link on the Home Screen. Click View Agreements.

Home Bsack - & -

a B

Alerts

B No result found

DAQ Traning Library

[ e Links = ‘

Search |

The Search: Grantor Agreements screen will appear. Click Search to view the approved Agreements
associated with your account.

Search: Grantor Agreements & Back - £ -

Archive Search

Search Criteria Hide Search Fields

Agreement ID ~ s - oe
Project Name v is - oo
Program 1D - s - Zoo
Graniee 1) ~ s - Toe
Employee Responsibie vis - Foe

imamum Number of Results: 100

| Search | Clear| Save Search As: [ Include View| ElSave

Result List

Filter M & «
User status

Agreement ID Grantes Name

1 No resull found

Project Name. Grantee ID Program ID

4. The agreements associated with your account will appear. Select the agreement you want to open.

Search: Grantor Agreements Bsack - [ -

Archive Search

Search Criteria Hige Search Fields

Agreement ID v - oo
Project Name v - oe
Program ID v is - Joe
Grantee 1D -5 " Toe
Employee Responsine v s - Joe

Maximum Number of Resulis: 100

Save Searcn As: [ Include View | [ZISave

4/ Fiter M@ a

[Search] [clear

Result List: 14 Agreements Found

Agreement ID Eroject Name Grantee 1D Program I3 Grantee Name User status
2000045100 TestEV Refuse Truck 2000010670 NCDEQDAQ0001 TOVIN OF CARY / Cary NC 27513 Approved
Diesel Refuse Truck 2000010670 NCDEQDAQ001 TOVIN OF CARY / Cary NC 27513 Approved
DER2004-Cary's Electric Trash Truck 2000010670 NCDEQDAQO001 TOWN OF CARY / CARY NC 27512-8...  Approved
Level 2 Test Application 2000010870 NCDEQDAQ0003 TOWN OF CARY / Cary NC 27513 Approved
Electric Transit Bus 2000010670 NCDEQDAQ0D1 TOVIN OF CARY / Cary NC 27513 Approved
2000045109 Engine replacement 2000010670 TOWN OF GARY / Cary NG 27513 Approved
2000045110 SBP0007_North Carolina Clean Schoo, . 2000011425 Department of Public Instruction / Ralel..  Approved
2000045111 vada 2000010670 TOVIN OF CARY / Cary NC 27513 Approved
1 Actions Test 2000010670 NCDEQDAQO003 TOWN OF CARY / Cary NG 27513 Approved

1es1 for retum status action 2000000726 NCDEQDAQO001 Test Grantee / Raleign NG 27615 In Process.

4Back 1 2 Fowad»
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Submitting Claims

Follow the instructions below to create and submit a new claim in the DAQ Grants Management System.
Note the system will time out after 30 minutes of inactivity. If you start a claim and the system times out,
follow the procedures for Edit Claim.

1. For a claim to be processed for reimbursement approval, a claim request must be submitted in the
GMS system, submit the following required documentation, forms, and photographs as
attachments:

a. Diesel Bus & Vehicle Programs & DERA Program
i. Claim Request on Company Letterhead (download template)
ii. New updated NC Substitute W9 (download form)
iii. Copies of paid invoices
iv. Copies of proof of payment
v. NCDAQ Form 001 Certificate of Destruction
1. Original Vehicle Photo — Front profile of vehicle

Original Vehicle Photo — Side profile of vehicle

Original Vehicle Photo — Vehicle Identification Number (VIN)

Original Vehicle Photo — Engine label

Original Vehicle Photo — Chassis rail cut in half

Original Vehicle Photo — Engine block, prior to hole

Original Vehicle Photo — Engine block, after hole

8. Original Vehicle Photo — Others, as needed

vi. NCDAQ Form 003 Verification of Purchase

1. New Vehicle Photo — Front profile of vehicle

New Vehicle Photo — Side profile of vehicle

New Vehicle Photo — Vehicle Identification Number (VIN)

New Vehicle Photo — Engine label

New Vehicle Photo — Engine block

New Vehicle Photo — EV charging infrastructure (when applicable)

7. New Vehicle Photo — Others, as needed
vii. For Electric Vehicle Projects with Charging Infrastructure
1. Photo — EV Charger(s) screen — Powered on
2. Photo — EV Charger(s) serial number(s)
3. Photo — Overall Charging site
4. Completed Duke Energy Make Ready Credit Certification Form
5. Final Report (clickable link to template)
viii. Complete Project Success Story Survey (Complete one)
1. Complete project success story survey. (Non-electrification projects)
2. Complete project success story survey. (Electrification projects only)
b. DC Fast and Level 2 Programs
i. Claim Request on Company Letterhead (download template)

ii. New updated NC Substitute W9 (download form)

iii. Copies of paid invoices

iv. Copies of proof of payment

v. NCDAQ Form 002 EV Infrastructure Certificate of Installation
1. Photo — EV Charger(s) screen -powered on
2. Photo — EV Charger(s) serial number(s)
3. Photo — On-Site Signage EV
4. Photo — Overall Charging Site

Nk Wb

AN
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https://www.deq.nc.gov/documents/files/grant-forms/exampleletterheadrequest/download
https://deq.nc.gov/documents/files/grant-forms/state-north-carolina-sub-w-9-01292019/download
https://files.nc.gov/ncdeq/Air%20Quality/motor/grants/files/grant_forms/NC-DAQ-Form-001-Certificate-of-Destruction.pdf
https://files.nc.gov/ncdeq/Air%20Quality/motor/grants/files/grant_forms/NC-DAQ-Form-003-Verification-of-New-Vehicle-Equipment.pdf
https://www.deq.nc.gov/air-quality/mobile/grants/duke-energy-make-ready-credit-certification-form/download?attachment
https://files.nc.gov/ncdeq/Air%20Quality/motor/grants/files/grant_forms/DAQ-Project-Final-Report.docx
https://forms.office.com/g/d0X9VX8vWU
https://forms.office.com/g/5iFFc5xWv3
https://www.deq.nc.gov/documents/files/grant-forms/exampleletterheadrequest/download
https://deq.nc.gov/documents/files/grant-forms/state-north-carolina-sub-w-9-01292019/download
https://files.nc.gov/ncdeq/Air%20Quality/motor/grants/files/grant_forms/NC-DAQ-Form-002-EV-Infrastructure-Certificate-of-Installation.pdf

vi. Completed Duke Energy Make Ready Credit Certification Form
1. Final Report (clickable link to template)
2. Complete project success story survey.

vii. Complete Project Success Story Survey
1. Complete project success story survey.

To submit a claim, select Create New Claim from the Home Screen. Claims should only be
submitted once your project is complete, and you have all the required documentation.

Home [ gack [ -
48

The Search: Claim Form will appear, click Search to find the Agreement for your application.
Then click the Agreement for your application.

| search: Ciaim Form E3Back - O -

Search Criterta Hide Search Figld

oo
ce
oo

Doe

Yoo

Maximum Number of Resuhs: 100

ave Search A [ inciude View [IE]Save

Filter. [T
Agreemant D

o

The New Claim Form will appear. Enter data in all the fields with the asterix and enter the
requested payment amount:
e Reimbursement Number — sequential number of claim request. The first claim request
will be 1.
e Date From — Date of contract execution
e Date To — Date of claim submittal
e Date — Current date

Enter the requested claim reimbursement amount. The first reimbursement request can be for no
more than 90% of the awarded project amount. The second claim requests for the final 10% will
be approved once a site visit by DEQ staff is completed and final site visit report is uploaded to
GMS.

The system will not allow you to enter more than the Approved Budget amount or Balance
Amount. Once completed enter date and click Submit.
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https://www.deq.nc.gov/air-quality/mobile/grants/duke-energy-make-ready-credit-certification-form/download?attachment
https://files.nc.gov/ncdeq/Air%20Quality/motor/grants/files/grant_forms/DAQ-Project-Final-Report.docx
https://forms.office.com/g/5iFFc5xWv3
https://forms.office.com/g/5iFFc5xWv3

New Claim Form B8aek - £ -

Division of Air Quality Claim Form

Program |D/Description
Project Description

Applicant ID / Name
Address

Date From*

Agreement Number | 200
Reimbursement Number * Date To"
Contact Person | Brian Phillips Comments

Code Deseription
DOo1 D01 New equipment/vehicle/engine
D02 D02 Infrastructure costs ] B 5000

Total ($) $350,000.00 $125,000.00 50.00 $125,000.00 $225,000.00

Reimbursed to Date Requested Payments. “Total Payments
5100 000,00 51

Balance
$225,000.00

Name® Brian Phillips Date”

6. The Confirmation screen will appear with your Claim ID number. From here you will be able to
upload your required attachments.

New Claim Form EdBack ~ O -

Clasm has been Submitted successfully. - Claim ID - 3000169630

Your clai estis until all required documents have been submitied.

To download the Required Attachments Checklist, please click link-(Link to Checidlist)

Click browse 1o select file (100 MB maximmm) [ Chaose File | No fie chosen Amach

Claim Status

1. Users can view their claim status once a claim has been initiated.

User Status Meaning

In Process by SR Awardee started claim but not submitted for review and approval to
Program Manager

Submitted Awardee submitted claim for review and approval to Program Manager

Rejected Claim is rejected by Program Manager and a new claim must be created
by awardee.

Returned to SR Claim is returned to awardee by Program Manager for corrections.

L1 Approved Claim waiting Program Manager approval

L2 Approved Claim waiting DAQ MSCB Supervisor approval

L3 Approved Claim waiting DAQ Technical Services Section Chief approval

L4 Approved Claim waiting DAQ Budget Office Admin. Specialist/Accounting Clerk
approval

L5 Approved Claim waiting DAQ Budget Director approval

Approved/Released | Claim approved and released for submittal for payment

2. Claims with the status “ In Process by SR” have not been submitted by the awardee and cannot be
processed until submitted.

3. To submit a claims with this status the awardee must select “Edit Claim Form” from the Home screen and
select “Submit”.
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Editing Unsubmitted Claims

Claim Form option. From the Home Screen click Edit Claim Form.

Home

If you need to make changes to your claim request that has not been submitted, you must use the Edit

Alerts.

8 No resul found

DAQ Training Library

Search

[
|
[

Create New Appécatian
Creale New Claim

s
Edit Appiication For
[ —

you can search for a specific claim by entering the claim ID in the ID field.

The Search: Grantor Claim screen will appear. Click Search to show all the claims you have created, or

Search: Grantor Claim B0scs - B -
[} -k fd| I— )
Descrption ~lis - oe
Customer ~lis - oo
Grant Dept ~lis - P
Program [0 “lis - o8
0 B0 - e
Maximum Number of Results: 100
[Seart]
Fiter: @
[D Description Cusiomer o Program 1D Cresied On System stens Status Stams
| soeseor Tost BV Refea Truck 2000010670 2000048100 NCDEGDAGUD0T D521 140200 Distbuind Reaased Eoort 1004
‘ 3000189602 Diesel Refuse Truck 2000010670 2000048101 NCDEQDAQO001 £1/052021 1446 17 Disvributed Released EOOT1 o4
| nootsseas DER2B0E Carys Eecric e 2000010670 2co0nusiz ncoEaoAQo0t eoon oo
‘ 3000169607 SBPO00T_North Carclina G 2000011425 2000045110 NCDEQDAQOO0 1 E0001 oo
| mooreseao Ty Ratss Tk oo esro 2co0nision ncoEaDAQot 021572021 10413 i Process eooon oo
| Search: Grantor Claim Bfack - 0 -
0] G | [300016%30 oo
Description v = s
Customar ik - B
Gram Dept .8 = e
Progn D ED - oe
o -k - oo
Masimam Nurmber of Resuls 100
Search
Filter (DR
[} Descriptan Customer 0] Pragram ID Created On System states Stenis Stus
3000169630 Test EV Refuse Truck 2000010570 2000045100 NCDEGDAGOOD! 121152021 184136 In Process. Eoon o3
Edit Claim - 3000169630 Eeck - [ -
E—D E Q_A North Carolina Department of Environmental Quality
pruat® N ) Division of Air Quality Claim Form
Applicant 1D / Name 2000010670 - Town of Cary DAQ fest Program ID/Description  NGCDEQDAQO00T
Address  Town of Gary DAQ test Project Descripion  Test EV Reluse Truck
420 James Jackson Ave
Cary, NG 27513
Agreement Number 2000045100 Cate From* | 021012021
Reimbursement Number* 1 Date To* | 021512021
Contact Person | Brian Philips Comments
Code Deseription Approved Budge: Relmbursed 1o Date Requested Payments Balance.
Dot D001 New equipmentvehiclalengine $325.000.00 $100.000.00 §75,000.00 $150.000.00
D002 DOBZ Infrastructure costs $25,000.00 0.00 5000 s 0 s0.00
Totai (5) $350,000.00 $125,000.00 §75,000.00 $200,000.00 $150,000.00
Name™ Brian Phillips Date” 021512021

4. Make your edits and click Submit to resubmit your claim.
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View Claims

To View a saved or submitted claim, you must use the View Claim link on the Home screen. Select View

Claim.

Home

Elsack - & -

Alerts

B No resutt foung

[ wes Links

[ 0AQ Trammg Lorary

[ searen

Edit Claim Form

The Search: Grantor Claims screen will appear.

account. Select the claim you wish to view.

Search: Grantor Claims

Click Search to return the claims associated with your

B Back - £1-

searen Grteria

Ciaim D -5 - oo
Agreement IO v - Joe
Giam Gescnption v s - an
Graniee 1 s - Toe

Maximum Number of Results: 100
Search [Clear | Save Search As. [ include View EISave

Resuit List: § Claims Found

Clam 1D, clam

3000163601

Test EV Refuse Truck
Diesel Refuse Truck

DER2004-Cary's Electric Trash Truck

Test EV Refuse Truck

You will only be able to view the claim using this link. You will not be able to edit the claim details.

edit the claim, see Edit Claim.

‘SBPOO07_North Carolina Clean SEhoo.

Fiter
Ageement ID Grantee D Grantee Name

2000045100 2000010670 TOWN GF GARY J Gary NG 27513
2000045101 2000010570 TOVIN OF CARY | Cary NC 27513
2000045102 2000010870 TOWN F CARY / Cary NC 27513
2000045110 2000011425 Department of Pusl Instructon / Ralei
2000045100 2000010670 TOVIN GF CARY | Cary NC 27513

Hige Searcn Fleiss

[
User stalus
ApprovediReleased
ApprovediReleased
Approved/Released
Submittza
Submitiea

To

Claim: 3000169601, Test EV Refuse Truck B Back - £ -
[Esave | X cancel ||| & Refresh % a0
Version. 0000000001 - Last Changed By. | T_DAQ_APL
View. |DEQDAQ Claim Form - Change Date.  01/05/2021 140203

ZDEQ

Applicant ID / Name
Address

2000010670 - Town of Cary

Town of Cary
420 James Jackson Ave
Cary, NC 27513

2000045100
Relmbursement Number * 1

Agreement Number

Contact Person  T_DAGQ_APL
Code Description
D001 D001 New equipmentivenicielengine
D002 DOD2 Infrastructure costs

Total (5)

- Claim Overview 2 Edil

General Data

Narth Carolina Department of Environmental Quality

Division of Air Quality Claim Form

Program ID/Description
Project Description

NCDEQDAQODM
Test EV Refuse Truck

Date From* | 12142020
Date To* | 12/28/2020
Comments | Please pay me

Approvad Budgst Reimbursed to Date Requested Payments Total Payments
532500000 5000 $100,000 00 $100,00000
$25,000.00 525,00000 $25,000.00
$350.000.00 $125,000.00 $§125.000.00

Payments

Balance.
52

$225,000.00

Descrption.  Test EV Retuse T

Graniee ID/Name. 20000106

Grantee Contact  T_DAQ_APL

Once you have completed viewing the claim information, click Back to return to the search screen

Authorized Amount. 125,000 USO

NCAS Details

Home Page to return to the Home Page.

or select
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Resubmitting Returned Claims

1. Ifyou need to make changes to your claim request that was returned by the program manager, you must use
the Edit Claim Form option. From the Home Screen click Edit Claim Form.

Home

Alerts.

8 No resul found

DAQ Training Library

[
l
{ e
[

Vi eem:
View Claims

Edit Appiication For
[ —

you can search for a specific claim by entering the claim ID in the ID field.

The Search: Grantor Claim screen will appear. Click Search to show all the claims you have created, or

Search: Grantor Claim Bgack - -
© - hd| E—
Description = = s
Customar =0 = o
Gram Degt vis = o
Program D +[is - oe
D e = e
Masimm Nurber of Rasuts 100
[Sewer]
Fiter: W8 a
[iD Descriptien Customer D Program 10 Cresmea on System et Sietue Suanus
| sscomeseon TewEVResaTnok 200001067 200005100 NCDEGDAGINT 0VIS2021 161200 Diertuac Ralasas Eoon oos
Diesel Refuse Truek 2000010670 2000045101 NCDEQDAQO01 E0011 1004
DER2I04-Carys Elecric T 2000010670 2000045102 NCDEQDAGODOT Eoomt 1100
i SBPO0OT_North Carolina Gl 2000011425 2000645110 NCDEQDAQOD0 1 EO001 Hoo3
| ssootsse30 TesEVRobssTuck 2000010670 . R— 150021 184135 mPrcess couon s
| Search: Grantor Claim Bfack - 0 -
0 cE < 300016%30 oe
Descripton - = s
Bustor S = ok
Gram et s = o
Proguam iD oD = aia
o -0 - oe
Masimurn Number of Resuits 160
Search
Filter (DR
D Descriton Customer D Progesm D Cieatea 0n System satas Sts Stats
3000169630 Test ¥ Refuse Truzk 2000010670 2000045100 NCDEQDAGO0! 920152021 18415 I Process Eooot 1003
Edit Claim - 3000160630 EBack - 1 -
Nerth Carolins Department of Environmentsl Quality
Division of Air Quality Claim Form
Applicant D / Name 2000 Program ID/Descripion  NGDEGDAGO00T
Addrass Project Description | Tes! EV Refuse Truck
Agreement Number Date From* | 02101/2021
Reimbursement Number ™ 1 Dale To* | 0211572021
Contacl Person  Brian Phillps Comments
Code Description Approved Budget Reimbursad to Date Requested Payments Balance
Dot D001 New equipmentvehiclalengine $325.000.00 $100, 001 §75,000.00 $150.000.00
D2 0002 Infastructurs costs $25,000.00 000 000 s 0 s0.00
Total (5} $350,000.00 $125,000.00 $75,000.00 $200,000.00 $150,000.00
Name™ Brian Phillips Date™ 0211812021

4. Make your edits and click Submit to resubmit your claim for approval.
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Submitting Close Out Reports

To submit your project close out report for a completed project, you will add the document as an
attachment to the claim for the project. From the Home Screen click View Claims. If the claim for the
project has not been submitted, add the document as an attachment when you submit the claim request for
the project.

Home EBack - [ -
4 2

Alents
B0 result found.

[Vebims 5

[ oearakotion

[ Search

The Search: Grantor Claim screen will appear. Click Search to show all the claims you have created, or
you can search for a specific claim by entering the claim ID in the ID field.

Search: Grantor Claim Beack - £
D o 3 hd| E—
Desarpton v ~ oo
Customar -l - o
Groot Degt v s e
Program D i v oe
n = = e
Masimur Norber of Resuls 100
[Semen]
Fiter o A
Desergion Custemer B ProgamiD Created On Sysem st T Stams
TestEV Refuse Truck 2 2000015100 NCDEQDAGO0D UUGS(EI21 14,0203 Distrbuted Aseased Eoort 1o
Diesel Refuse Truck 2 2000048101 NCDEQDAGOONT 52021 1446 17 Disvibuied Aeleased Eount 1004
DER2004-Carys Bectic T 20 2000845102 NCDEGDAGOD0T 21145010 Disvibutsd Relsasad Eoont 004
SBPOOOT Mot Caroina G 20 2000048110 NCDEQDAGOOMT 21114518 I Process Eo00t 00
TestEV Refuse Truck 200001067 2000045100 NCDEQDAGODDT 18:41:3 I Process E0001 003
| Search: Grantor Claim fack - 0 -
o 0 < 300016%30 oe
Descrpton - = e
Custormr -k - oe
Gram Depe vk = e
Progam i =0 = ole
D -k - oo
Masimurn Number of Resuits 160
Ssarch
Fiter ERCES
0 Descrpton Customer 0 Program 1D Cented On System st St Staus
santssen Test BV Refuse Truck 200010670 2000045100 NCDEQDAGODD! 1212021 184136 In Process Eoout noe3

Click the link for your claim and the claim will appear to edit in the Claim screen. Scroll down to the
Attachments section and click Attachment to add the report as an attachment.

[ c1aim: 3000189601, Test EV Retusa Truck Doack - [ -
Ssave | X Cancal | ot —
Acress | Toun of Cary Projact Descrplion Test EV Refuse Truck
7513
Agreemant Number 15100 Date From* 12142020
Reimbursement Number * | 1 Date To* 121282020
Gontact Person | T_DAG_APL Gomments  Please pay me
Cade Descrin Reimbursed ia Date Riquested Paymenis Total Payments Balance NCAS Dese
5001 D001 New squipmentivenicliangins 7] st $100.000.00 0000000 $225.00001
Do02 D32 Infrasteciuns costs. ¥ .01 00 $25.000.00 §26,000.00
Tota 5] $350,000.00 sa00 $125,00000 12500000 $225.000.00

- Arachmonts [ Atachmant [ URL T i mﬁ

L

Uploed Documents) F rom Local Hard isk: Chogse Fies | N fle chosen Uplosd|
Fiker
Transsction Type Crested On Status Releorship Type
2000045100 DEGDAD Agrasmant o1BER0z Agpruvsd Frsceding documant
NCDEQDAGOOD Dissel « Frogram Geantor ot GUP Prcject  Grandor Mansgement GVP Froject 0710172020 FieFighise All Funcs Freceding document

The Attachment screen will appear. Enter “Close out Report” in the Description field. Select Invoice
Related as the Attachment Type and then click Choose Files to find your close out report to upload, then
Select Attach.
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B https://ger.ebs.nc.gov/sap( =)/bc/bsp/sap/bsp_wd_base/popup buffered frame cached.htm?sap-client=600&sap-lang...

To attach a document, select the document using the value help. If you upload a document from your local hard disk, you can enter a
name for the document. If you choese to enter a name, this name is displayed in the attachment list. If you do not enter a name. the file
name is displayed.

Description:

Attachment Type: -

Upload Document(s) From Local Hard ... Choose Files | No file chosen

@l https://qer.ebs.nc.gov/sap(====)/bc/bsp/sap/bsp_wd_base/popup_buffered_frame_cached.htm?sap-client=600&sap-lang...

To attach a document, select the document using the value help. If you upload a document from your local hard disk, you can enter a
name for the document. If you choese to enter a name, this name is displayed in the attachment list. If you do not enter a name, the file
name is displayed.

Close Out Report
Attachment Type: | INVOICE RELATED -

Upload Document(s) From Local Hard ... Choose Files | DAQ-Proje...-Report.docx

Description:

Atta

5. The file will be uploaded, and you will return to the Claim. The report should be displayed in the

attachments section.

| | claim: 3000169601, Test EV Refuse Truck

B Back - [3 -

[T @save | xcances 11l 2 Rekesn

Code Description Reimbursed to Date Requested Payments Total Payments. Balance
D001 D001 New equipmentvehicie/engine 000 $0.00 $100,000 00 $100.000 00 522500000
D002 D002 infrastructure costs 0 $0.00 $25.000.00 525,000.00 0.00
Total (5} $350,000.00 50.00 $125,000.00 $125.000.00 $225,000.00
Name® T_DAQ_APL Date* 01/06/2021
- Amnchments [jAtachment [YURL [V Tempiate | Advenced
Antachmen Type Dascription Name: Creatsd On
INVOICE RELATED Close-out Repart DAQ-Project Final-Report 101372021 12:29
Upload Document(s) From Local Hard Disk: [ Choose Files | No fls chosen Upioad |
~ Transaction History
Transaction 1D Description Document Type Transaction Type Created On Created By Status
2000045100 Test EV Refuse Truck CRM Grantor agreement DEQDAQ Agreement 010512021 Jit Vitas Approved

NCDEQDAQE0ST Diess| Bus and Vehicle Program

Project

Project

07172020

FirsFighter All Functio

NCAS Desc

Greated By
BCPHILLIPS

Relationship Type
Preceding document

Praceding document
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