CMDP — Sample Upload and Certification Instructions | 2018

Uploading Sample Files to CMDP

LDS Users:

Once your samples have been created in LDS and have a ‘RDY’ status, they may be uploaded to CMDP
directly from the LDS dashboard. There are two options: ‘CMDP ALL RDY’, which uploads all the
samples with ‘RDY’ status, and ‘CMDP Selected’, which uploads only the samples that have their
checkbox selected. Click the icon you would like to use to upload the samples.

Lab Data Submittal 2.0
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Note: Composite samples must be uploaded individually using the ‘Upload Selected’ icon.

Once you have chosen either option, a pop-up window will prompt you to enter your CMDP username
and password. Enter your SCS credentials to create and send an XML file to CMDP.
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Create and submit sample XML file to CMDP wo
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Step 1: Enter CMDP User ID and Password below. ol

UserID: [
Password: [

Step 2: Click Ok button to submit the file.

1 Samples

Step 3: After submittal, log on to CMDP
to review and certify the XML file.

*If the submits fails or you experience an error: - /Email XML to me here instead

Click "RESET" below BEFORE CLOSING THIS WINDOW to
reset the sample status to RDY.
RESET | ok | | cose |

Read the prompted agreement and click ‘OK’ to continue, or ‘Cancel’ to make changes. Once you click
‘OK’, you will need to continue to the CMDP website to complete the submission to the State.
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This does notin itself constitute a complete submission to state.

You still need to logon to CMDP to review and cerify the xml file.

Ifthe download fails or you cannot find your CSV file, click ' RESET {on

the yellow window) BEFORE closing the yellow window to reset your
entries to "ROY"

oKk | | cancel

A pop-up window will confirm that the file was sucessfully sent to CMDP. Click OK.

pwstest.ncwater.org says:

XML file submitted.
Status: SUCCESS: XML Submission Accepted

Please remember to logon to CMDP to review and certify the xml file.

L * |

Close out of the upload file window and use the “Go to CMDP” Icon at the top of the page to open a
new window to the CMDP login screen.
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Reviewing, Certifying, and Submitting Samples in CMDP

To verify that the sample(s) uploaded or transferred to CMDP successfully, log on to the CMDP web
application (https://cmdp.epa.gov) using your credentials.

=\ CMDP Secure Login

For ssounity ressons, pleass Log Out and Exit your web browser when vou are done socessing servioes that requine suthentication!
Enter your Username and Password

Liat e [

Select the ‘Drinking Water Sample Jobs’ tab near the top of the page to view a list of submitted files in
‘Job Maintenance View’.

ta Portal

Job Maintenance View \L

Search Jobs

Job IO Created By Status From To File: Mame

| | [=J| |=| ||

Drinking Water Sample Jobs

@ Refrash Iﬂi Craeate New Job  Send to Reviewer Send to Certifier Certify and Submit to State //‘g Reject //‘g Remove ’_ Download Samples
|Job (] < | Sample Category | Description | File Name | Primacy Agency | Status

|:| 5321 Microbial TEST_Bacti 1 NC Accepted by State
|:| 6324 Microbial TEST_BACTI_repeats NC Draft with Preparer
|:| 6325 Microbial TEST_Bacti_Positive NC Accepted by State
|:| 6326 Chem/Radionuclides TEST_Nitrate_1 NC Draft with Preparer
D 6341 New Job using files CMDP TEST FILE.xml NC Draft with Preparer
|:| 5342 Chem/Radionuclides DBPs NC Accepted by State
[] es18 Contaminant Code Test NC Draft with Preparer
[] es19 Chem/Radionuclides Cont. Code Test NC Draft with Preparer
|:| 5458 Chem/Radionuclides wagp 06202017 NC Accepted by State
|:| 6553 New Job using files TCRSample_EDIT .xml NC Draft with Preparer
T My lob using fies Lhemsampless o LG Draft it preparer
D 6626 New Job using files ChemSamples4 xml NC Draft with Preparer
|:| 6736 MyTestGroup NC Draft with Preparer

User will then double-click the sample job they just created to open the ‘Job Summery View’.


https://cmdp.epa.gov/
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In the ‘Job Summary View’, click on the ‘Validation’ tab to check XML file for errors. ‘XML Submittal
Validation Summary’ will show how many samples of each type were uploaded, how many were
without errors, and how many were with errors. Click on the row to view error descriptions.

- Er—,
B CIG, N Validations

Federal Reporting Validation Results
Category

Sample Result

Operational Data

Attachments Composite Samples

Sample identifier Validation Category

Mo items to show.

XML Submittal Validation Summary
Category

Total ‘Without Errors
Wicrobial

0
—

Chem/Radionuclides

Cryptosporidium

Operational

Composite

o o of -
= o of oo

After clicking on the row of the samples you wish to see, the ‘XML Submittal Validation Error Details’
section will show error messages detailing where and what type of error occurred.

XML Submittal Validation Summary

Category Tatal Without Errors, Wit Errors
Wicrobial 0 [ 0
ChemiRadionucides 1 0 1
Cryptosporidium 0 0 0
Operational 0 0 0
Composite 0 [ 0
XML Submittal Validation Error Details
Category Vaidation Category Sampl Kentifier Error Description

- foat e taCiitynvalid Facilty I3 “facSampingPont™ “Invaid Facity Samping Point
ChemRadionucides Crifcal Cwsid 0382020 bk 852¢""sampleCategory”“ChemiRadonucites’ factylamec.. X3P B EH PLL B

JV

Sample ldentifier

Error Description

. e . . S wn. 1 Tacilityld™:"Invalid Facility Id." "facSamplingPointld™"Invalid Facility Sampling Peint
weld™"NC0382020" "jobld™:"6626" "sampleCategory™ "Chem/Radionuclides” "facilityName™"c... Id." "legaEntityld™"nvalid Lab Id."}
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If critical errors are found, close out of the ‘Job Summary View’ and return to the ‘Job Maintenance
View’. Select the job and click ‘Remove’ to delete. Make corrections to the samples and re-upload the
sample file following the steps outlined in the section above, Uploading Sample Files to CMDP.

Home PWS Profiles Laboratory Profiles Drinking VWater Sample .Iobs

Job Maintenance View \,

Search Jobs

Job D Created By Status From To File Name

| ] ] B3] & = (

Drinking Water Sample Jobs
@ Refrash E,'}I Create New Job Send to Reviewar Send to Certifier | Certify and Submit to State {,Zg Reje:l x Remaove I Download Samples

| o010 | samele category | Description | Fie Name [ Primacy Agency | status

|:| 5415 ChemRadionuclides Cont. Code Test HC Draft with Preparer
|:| 5418 Contaminant Code Test NC Draft with Preparer
|:| 5342 Chem/Radionuclides DBPz NC Accepted by State
|:| 6736 WyTestGroup NC Draft with Preparer
D 5341 New Job using files CMODP TEST FILE xml NC Draft with Preparer
|:| 6553 MNew Job using files TCRSample_EDIT .xml NC Accepted by State
D 5824 New Job using files ChemSamples3.xml NC Draft with Reviewer
|:| 6626 New Job using files ChemSamples4.xml NC Draft with Preparer
6813 New Job using files ChemSamples4.xml NC Draft with Preparer
|:| 6321 Microbial TEST_Bacti_1 NC Accepted by State
|:| 6325 Microbial TEST_Bacti_Positive NC Accepted by State
D 65324 Microbial TEST_BACTI repeats NC Draft with Preparer
|:| 6326 Chem/Radionuclides TEST_Nitrate_1 NC Draft with Preparer
D 65459 Chem/Radionuclides wap 06202017 NC Accepted by State

Once all errors have been corrected, transfer the job to the reviewer. Click the box next to the job to
select it, then click ‘Send to Reviewer’.

Compliance Monitoring Data Portal

Home PWS Profiles Laboratory Profiles Drinking Water Sample Jobs Search Individual Samples System Administration

Job Maintenance View '\

Search Jobs

Job ID Created By Status From To File Name

I I [=J| B B | (_Sear

Drinking Water Sample Jobs

1%" Refresh H‘} Create New Job ISend to Reviewerl Send to Certifier = Certify and Submit to State /,‘g Reject |— Remove |— Download Samples
| Job 1D a | Sample Category | Description | File Name | Primacy Agency | Status
D 6321 Microbial TEST_Bacti 1 NC Accepted by State
D 6324 Microbial TEST_BACTI_repeats NC Draft with Preparer
D 6325 Microbial TEST_Bacti_Positive NC Accepted by State
D 6326 Chem/Radionuclides TEST_Nitrate_1 NC Draft with Preparer
D 5341 New Job using files CMDP TEST FILE.xml NC Draft with Preparer
D 6342 Chem/Radionuclides DBP= NC Accepted by State
D 8418 Contaminant Code Test NC Draft with Preparer
D 6419 Chem/Radionuclides Cont. Code Test NC Draft with Preparer
[] 5459 Chem/Radionuclides wap 08202017 HC Accepted by State
6553 New Job using files TCRSample_EDIT xml NC Draft with Preparer

] 6622 New Job using mes . Cnemsampless.xml T Drat wih Preparer
D 6626 New Job using files ChemSamples4.xml NC Draft with Preparer
D 6736 MyTestGroup NC Draft with Preparer
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A prompt will ask you to select an individual from the dropdown menu. Once the reviewer has been
chosen, click ‘Submit’. For this step, users with certifier or administrator roles will be selecting
themselves.

Send Data to Reviewer — =) ]

Select Individual | |=]

Are you sure you want to submit this data for review?

=)

A notification will indicate if a sample was sent successfully.

— 1) x|
R Send Data to Reviewer x| =

i ) Job successfully submitted for review

Ar

Once the sample has been submitted for review, the reviewer, if a separate entity than the preparer,
must log on to access the job. From the same ‘Job Maintenance View’ window under ‘Drinking Water
Sample Jobs’, the Reviewer’s name should appear under ‘Reviewer’.

Drinking Water Sample Jobs

Job Maintenance View
Search Jobhs
Job IDv Created By Status From To File Hame
| ] | 5] 5] | () —
Drinking Water Sample Jobs
@ Refresh £H Create NewJob Send to Reviewsr Send to Certifier Certify and Submit to Stat= 3§ Reject 3§ Remove [[| Download Samples
_I JobID - ‘Samole Category |Descripbnn | File Hame m |5tatus | Preparer |Created On I Reviewer I | Reviewe
D 6321 Microbial TEST_Bacti_1 NC Accepted by State Miranda Harper 06/0272017 Miranda Harper 06/02/201
D 5324 Microbial TEST_BACTI_repeats NC Draft with Preparer Miranda Harper 06/02/2017
D 6325 Microbial TEST_Bacti_Positive NC Accepted by State Miranda Harper 068/0222017 Miranda Harper 08027201
D 6326 Chem/Radionuclides TEST_Nitrate_1 NC Draft with Preparer Miranda Harper 06/02.2017
D 5341 MNew Job using files CMDP TEST FILE.xml NC Draft with Preparer Turner Morrison 06/05/2017
D 5342 Chem/Radionuclides DBPs NC Accepted by State Turner Morrison 06/05/2017 Turner Morrison 06/05/201
D 5418 Contaminant Code Test NC Draft with Preparer Turner Morrison 06152017
D 5419 Chem/Radionuclides Cont. Code Test NC Draft with Preparer Turner Morrison 061152017
D 5459 Chem/Radionuclides wqp 06202017 NC Accepted by State Miranda Harper 062002017 Miranda Harper 07/28/201
6553 Mew Job using files TCRSample_EDIT xml NC Draft with Reviewer Miranda Harper 06/28/2017
D 5524 MNew Job using files ChemSamples3.xml NC Draft with Preparer Miranda Harper 0TM22017
D 6626 Mew Job using files ChemSamples4.xml NC Draft with Preparer Miranda Harper ornzizonT
D 6786 MyTestGroup NC Draft with Preparer Miranda Harper 073217
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To review a sample job, double click the job you want to view. A window titled ‘Job Summary View’ will
open. The reviewer then clicks on the ‘Sample Result’ tab to view the sample information. The viewer
will see a summary of the sample information for all the samples in the file.

Home PW5 Profiles ~ Laboratory Profiles Drlrl\'lE'\\\ﬂlr LR TN Search Individual Samples

System Administration

ALY PTLTT AT RPN Job Summary View - 10818 3

Operational Data

Job History ~ Validations Composite Samples

o Refresh Add ™ B Remove

] Mdicrobeal HCO249010 GREEMSEBORO, CITY OF DESTRIBUTICN SYSTEM RTOR Routine 12047017
"
I L] Microbial NCO241010 GREENSEBORO, CITY OF CESTRIBLITICN SYSTEM RTOR Routine 120472047

For a more detailed view of the sample information, double click on the sample row that you would
like to view. A new window will open displaying the analysis information. When you have finished
reviewing the sample information for the selected row, click the ‘close’ icon. You will then return to the
sample result view and can select another sample to review.

¥ save ¥ save And Add Another @ Close * - Required + - Conditionally Required  f - Federally Required £ - Federally Conditionally Req
D Set Default Values for Sample Information

Water System Id”: Water System Name Facility " : Sampling Point " : Sampling Location

NC0241010 v [D01 - DISTRIBUTION SYSTEM | ] [RTOR [=)[Fe7

Sample ID " Collection Date " Callection Time Sample Received Date
[123117-0002 [[1270412017 | [10.18 Hrtm [12/0412017 =
Laboratery ID - Name " : Sample Type T: Sample Volume (ML) Sample Collector Name

37724 - ENCO [=] [Routine [=][100 | Tifini Buringame |

Comment

[ Set Default Values for Sample Results Table
Microbial Analytes Results
& Refresh o Add 3¢ Remove

Analysis Analysis
. . X Volume: Analysis Start | Analysis Start
Analyte T AP Count Units Volume(hIL) Interference Method | Completed | Completed | Analyzing LabID | Source Type Comments
[ | analyt Assayed(ML) T Date | Time | b o
COLISURE-PA -
[J 2014-EColi  Apsent COLISURE - 120042017 13.00 12052017 12:00
PRESENCE/AB...
COLISURE-PA -
[J 2014-E.Coli  Apsent COLISURE - 12042017 1300 12052017 12:00
PRESENCE/AB...

D Field Results and Measurements

When the review of the sample information is complete and the job is ready to send to the Certifier,
return to the ‘Job Maintenance View’ window, select the job by checking its box, and click ‘Send to
Certifier’.
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ompliance Monitoring Data Portal

Home PWS Profiles Laboratory Profiles Drinking Water Sample Jobs

Job Maintenance View

Search Individual Samples System Administration

Search Jobs
Job ID Created By Status From To File Name
I | | | )
Drinking Water Sample Jobs
q? Refresh H‘} Create New Job Send to Reviewer Iml Certify and Submit to State x Reject x Remove |— Download Samples
_‘ Job 1D - | Sample Category | Description | File Name m | Status. | Preparer | Created On | Reviewer
D 6321 Microbial TEST_Bacti_1 NC Accepted by State Miranda Harper 05/02/2017 Miranda Harper
D 6324 Microbial TEST_BACT| repeats NC Draft with Preparer Miranda Harper 08/02/2017
|:] 6325 Microbial TEST_Bacti Positive NC Accepted by State Wiranda Harper 08/02/2017 Wiranda Harper
D 6326 Chem/Radionuclides TEST_MNitrate_1 NC Draft with Preparer Miranda Harper 08/02/2017
D 5341 New Job using files CMDP TEST FILE.=ml NC Draft with Preparer Turner Morrison 05/05/2017
D 6342 Chem/Radionuclides DBP= NC Accepted by State Turner Morrison 08/05/2017 Turner Morrison
D 6418 Contaminant Code Test NC Draft with Preparer Turner Morrizon 06152017
D 6419 Chem/Radionuclides Cont. Code Test NC Draft with Preparer Turner Morrison 06/15/2017
D 5455 Chem/Radionuclides wagp 06202017 NC Accepted by State Miranda Harper 08/20:2017 Miranda Harper
6553 New Job using files TCRSample_EDIT xml NC Draft with Reviewer Miranda Harper 08/29/2017 Miranda Harper
D 6624 New Job using files ChemSamples3.xml NC Draft with Preparer Wiranda Harper 0TH 212017
D 6626 New Job using files ChemSamples4.xml NC Draft with Preparer Miranda Harper orHM220M7

Select an individual from the dropdown menu and click ‘Submit’. Remember that users with certifier or
administrator roles will select themselves.

Send Data to Certifier — i m) x|

Select Individual | | =]

Are you sure you want to submit this data to the certifier?

=

A notification will indicate if a sample was sent successfully.

Send Data t — i) x|

Send Data to Certifer x|

i ;, Job successfully submitted to certifer

Once the sample has been submitted for certification and submission, the certifier, if a separate entity
than the reviewer, must log on to access the job. From the same ‘Job Maintenance View’ window
under ‘Drinking Water Sample Jobs’, the Certifier's name should appear under ‘Certifier’.
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Compliance Monitoring Data Portal

—
Drinking Water Sample Jobs

PWS Profiles

Laboratory Profiles

Search Individual Samples System Administration

Job Maintenance View K Job Summary View - 6553 )
Search Jobs
Job IO Created By Status From To File Hame
| | ‘ | 'J | ‘__] = | Search I Reset
Drinking Water Sample Jobs
1% Refresh LJ,}J Create New Job Send to Reviewer Send to Certifier Certify and Submit to State x Reject x Remove r Download Samples
|Joh ID & | Sample Category |Descr|pmn | File Name m| Status Preparer ‘ Created On ‘ Reviewer | Reviewed On ICemﬁer | Certified O
D 8321 Microbial TEST_Bacti_1 NC Accepted by State Miranda Harper  06/0242017 Miranda Harper 06/02/2017 Miranda Harper  08/02/2047
D 6324 Kicrobial TEST_BACTI_repeats. NC Draft with Preparer Miranda Harper ~ 08/02/2017
D 6325 Microbial TEST_Bacti_Positive NC Accepted by State Miranda Harper  06/0Z/201T Miranda Harper 06/02/2017 Miranda Harper  06/02/2017
D 6326 ChemiRadionuclides ~ TEST_Mitrate_1 NC Draft with Preparer Wiranda Harper ~ D6/02/201T
D £341 MNew Job using files CHDP TEST FILE xml NC Draft with Preparer Turner Merrison  06/0542017
D 6342 Chem/Radionuclides  DBPs NC Accepled by State Turner Merrison  06/05/2017 Turner Morrison 06/05/2017 Turner Morrison  08/05/2047
] ss18 Contaminant Code Test NC Draft with Preparer Turner Morrison 08152017
D 541% ChemsRadionuclides  Cont. Code Test NC Draft with Preparer Turner Merrison 06152017
D 545% ChemsRadionuclides  wqp 06202017 NC Accepted by State Miranda Harper 062062017 Miranda Harper 07/28/2017 Miranda Harper  07/287201M7
B553 MNew Job using files TCRSample_EDIT .xml NC Draft with Certifier Miranda Harper  08/29/2017 Miranda Harper 07/31/2017
D 8524 MNew Job using files ChemSamples3.xml NC Draft with Preparer Miranda Harper  O7TMZ/20MT
D 6626 New Job using files ChemSamples4.xml NC Draft with Preparer Miranda Harper ornzezonT
M &7aa MuTestGronn N Nraft with Premarer Miranda Harner  07/3142017

To certify and submit to the State, select the sample and click ‘Certify and Submit to State’.

A Compliance Monitoring Data Portal

Home PWS Profiles Laboratory Profiles Drinking Water Sample Jobs

Search Individual Samples System Administration

Job Maintenance View '\

Search Jobs

Job ID Created By Status From To File Name

| | | [=J| = B

Drinking Water Sample Jobs
% Refresh E:}l Create New Job Send to Reviewsr Send to Certifier I Certify and Submit to State Ix Reject x Remove |— Download Samples

| Job ID & | Sample Category ‘ Description ‘ File Name m ‘ Status Preparer Created On ‘ Reviewer ‘
|:| 6321 Wicrobial TEST_Bacti 1 NC Accepted by State Wiranda Harper  08/02/2017 Wiranda Harper (
D 65324 Microbial TEST_BACT] repeats NC Draft with Preparer Miranda Harper 060272017
|:| §325 Microbial TEST_Bacti_Positive NC Accepted by State Miranda Harper  08/02/2017 Miranda Harper (
|:| 6326 Chem/Radionuclides  TEST_Nitrate_1 NC Draft with Preparer Wiranda Harper 080272017
|:| 5341 New Job using files CMDP TEST FILE xml NC Draft with Preparer Turner Morrison  08/05/2017
|:| 5342 Chem/Radionuclides  DBPs NC Accepted by State Turner Morrisen  08/052017 Turner Morrizon (
D 5418 Contaminant Code Test NC Draft with Preparer Turner Morrison  06/15/2017
[ 8419 Chem/Radionuclides  Cont. Code Test NC Draft with Preparer Turner Morrison  06/15/2017
D 5459 Chem/Radionuclides  wap 06202017 NC Accepted by State Miranda Harper 06/20/2017 Miranda Harper (
6553 Mew Job using files TCRSample_EDIT .xml NC Draft with Certifier Wiranda Harper  08/28/2017 Wiranda Harper (

D 55824 New Job using files ChemSamples3.xml NC Draft with Preparer Wiranda Harper 0722017
|:| 6626 New Job using files ChemSamples4.xml NC Draft with Preparer Miranda Harper  07M2/2017
|:| 6786 My TestGroup NC Draft with Preparer Wiranda Harper 0731207

Answer the security question, check the certification box, and click ‘Submit’. If the certifier would like
to have a file submission confirmation, click ‘Download Sample XML’ before clicking ‘Submit’.
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Job Id: 8553

Submission Context: I Download Sample XML I

Attachments

File Hame | peseription Date Added

Mo items to show.

Question: What is the first and middle name of your oldest sibling?

certify, under penalty of law that the information provided in this document is, to the best of my knowledge and belief, true, accurate, and complete.
am aware that there are significant penaltiez for submitting false information, including the pessibilty of fines and imprisonment for knowing vielations.

Clicking ‘Download Sample XML’ will produce a table with the following information.

Tob Id: 6624

[Prepared By: Miranda Harper |Created On: 07/12/2017
Reviewed By: Miranda Harper [Reviewed On: 08/03/2017
|Certified By: Miranda Harper |Certified On:

A notification will verify that the job was successfully submitted to the State.

08M 52017
061 P
Submitted to State X
087205
08/2502
07H2 il/ Job successfully submitted to State
0722

The status of the sample will change to ‘Submitted’. This indicates that the file has been marked for
submission to the State and is waiting to be accepted into the State’s database.

10
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Compliance Monitoring Data Portal

Home PWS Profiles Laboratory Profiles Drinking Water Sample Jobs
r.lob Maintenance ‘.r'few\
Search Jobs
Job ID Created By Status From To Fil
| I [=| = B[
Drinking Water Sample Jobs
@ Refresh E:}l Create New Job  Send to Reviewer Send to Certifier Certify and Submit to State _._»,'3 Reject _._»,'3 Remove m Do
| Job ID & ‘ Sample Category ‘ Description ‘ File Name Ranacy Status Preparer Create
Agency
|:| 8321 Microbial TEST_Bacti_1 NC Accepted by State Miranda Harper  08/02/Z
|:| 5324 Microbial TEST_BACTI_repeats NC Draft with Preparer Miranda Harper  08/02/Z
|:| 6325 Microbial TEST_Bacti Positive NC Accepted by State Miranda Harper  06/02/2
|:| 6326 Chem/Radionuclides  TEST_MNitrate_1 NC Draft with Preparer Miranda Harper  08/02/Z
|:| 5341 New Job using files CHDP TEST FILE xml NC Draft with Preparer Turner Morrison  0&/05/2
|:| 6342 Chem/Radionuclides  DBPs NC Accepted by State Turner Morrison  0&/05/2
|:| 8418 Contaminant Code Test NC Draft with Preparer Turner Morrison  06/15/z
[ s#18 Chem/Radionuclides  Cont. Code Test HC Draft with Preparer Turner Morrison  06/15/%
|:| 5455 Chem/Radionuclides  wgp 08202017 NC Accepted by State Miranda Harper  08/20/Z
6553 New Job using files TCRSample_EDIT .xml NC Submitted Miranda Harper  08/25/Z
|:| 6624 New Job using files ChemSamples3 xml NC Draft with Preparer Miranda Harper  O07HM2/2
|:| 6626 New Job using files ChemSamples4.xml NC Draft with Preparer Miranda Harper  O7/12/2
|:| 6786 MyTestGroup NC Draft with Preparer Miranda Harper  O07i31/2

The State database (SDWIS) will refresh every 15 minutes and download samples that have been

marked for submission. Once the sample is accepted, the status of the job will change to ‘Accepted by

State’. The status in LDS will also update as usual and the samples will be hidden from the active
screen. At this point, no further action is required.

Compliance Monitoring Data Portal

Home [ S TR L LI Gl T Drinking Water Sample .Iobs

Job Maintenance View

Search Jobs

Job ID Created By Status From To File Name

| | | 53] = = |

Drinking Water Sample Jobs
@ Refresh Gl Create NewJob Send to Reviewsr Send to Certifier Certify znd Submit to State 3 Reject 3 Remove [C] Download samples

| Job 1D - | Sample Category | Description | File Name | Primacy Agency Status. | Preparer

|:| 6321 Microbial TEST_Bacti 1 NC Accepted by State Miranda He
|:| 5324 Microbial TEST_BACLTI repeats NC Draft with Preparer Miranda H:
D 6325 Microbial TEST_Bacti_Positive NC Accepted by State Miranda He
D 6326 ChemRadionuclides TEST_Mitrate_1 NC Draft with Preparer Miranda He
D 8341 New Job using files CMDP TEST FILE xml NC Draft with Preparer Turner Mot
D 5342 Chem/Radionuclides DBPs NC Accepted by State Turner Mo
[ es18 Contaminant Code Test NC Draft with Preparer Turner Mol
D 6419 Chem/Radionuclides Cont. Code Test NC Draft with Preparer Turner Mo
D 6459 Chem/Radionuclides waqp 06202017 NC Miranda He
D 6553 New Job using files TCRSample_EDIT .xml NC Submitted Miranda He
[] ee24 New Job using files ChemSamples3.xml NC Draft with Reviewer Miranda H:
D 6626 New Job using files ChemSamples4.xml NC Draft with Preparer Miranda Hi
D 6786 MyTestGroup NC Draft with Preparer Miranda He

11
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If an error in the sample information is found before the sample has been certified and submitted to
the State, you may delete the entire job ID as you would if you had a critical error (page 5) or delete
the individual sample that needs to be corrected. To delete an individual sample from a job, open the
Job Summary View by double clicking on the job in the ‘Job Maintenance View’, select the checkbox
next to the sample that needs to be removed, and click ‘Remove’. Contact the appropriate rule
manager for the sample contaminant to have the sample reset in LDS so that corrections can be made.
Resubmit the sample following the same CMDP upload and certification procedure.

Home PWS Profiles " Laboratory Profiles "JalGIAGTRYEICTE-ETILIEMELIY  Search Individual Samples " System Administration
ALLE T COELLERYETEN Job Summary View - 16572 x\

LEIGJCRSESTIE Operational Data * Job History * Validations ° Attachments ' Composite Samples

+ Refresh Add ¥

[] | Category |WS ID |WS Name Facility Name Sampling Point
[] Chem/Radionuclides NC0160147 HUNTWOOD MHP TREATMENT_PLT_WELL #2 E02

[¥] Chem/Radionuclides NC0392111 CAMELOT S/D TREATMENT_PLT_WELL #1 001

[] Chem/Radionuclides NC0392111 CAMELOT S/D TREATMENT_PLT_WELL #1 001

[] Chem/Radionuclides NC0392263 LEGEND HILLS S/D TREATMENT_PLT_WELL #1 001

[} chem/Radionuclides NC0392388 WOODS OF ASHBURY S\D TREATMENT_PLT_PLANT #1001

If an error in the sample information is found after the file has been certified and submitted, contact
the appropriate rule manager for the sample contaminant to have the sample deleted from the State
database and reset in LDS. Please be aware that once the sample job has been certified, the samples
cannot be modified or deleted in CMDP. Therefore, the user must use an amended sample ID number
when resubmitting modified sample data to prevent a duplicate sample ID error in CMDP. We
recommend adding an _A to the end of the end of the sample ID to denote that it has been amended
(i.e. 20190101_WO01_A). The rule manager can still reset the sample in LDS back to RDY status so that
the sample data and sample ID can be updated for re-submission. Remember to uncheck the analysis
complete box to unlock the sample data for editing. For total coliform samples this requires opening
the analysis screen first (the microscope icon), unchecking the complete box, and saving before you
can modify the sample in the edit/review screen (paper and pencil icon). The analysis complete box
must re-checked to advance the sample from ANL status back to RDY status.
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