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POTW Delegation to Sign and Submit Pretreatment Annual Reports (PARs):

Federal Pretreatment Regulation 40 CFR 403.12(m) requires that Pretreatment Annual Reports submitted to Approval Authorities are signed by a 
1) principal executive officer, 
2) ranking elected official, or 
3) other duly authorized employee.  
The “other duly authorized employee” must have written delegation from the principal executive authority or ranking elected official to sign the PAR.

All NC POTWs submitting PARs signed by someone other than their ranking elected official (Mayor, Board Chair, etc.) or principal executive officer (ex., Town Manager) must submit a letter of delegation.  Please see the attached example letter.  Please adapt this example to fit your own circumstances and procedures.





POTW Delegation to Sign and Submit Other Pretreatment Documents:

PERCS believes it is equally important for POTWs to establish clear delegation of responsibility and/or signatory authority for the other tasks that make up the Pretreatment Program, such as IWS and SIU determinations, ERP, HWA, LTMP/STMP, IUPs, NOVs, penalties, emergency suspension of service, denial or termination of service, etc.  PERCS urges all POTWs to review all Pretreatment Program delegations at this time.

Your Sewer Use Ordinance (SUO) may be sufficient if you have the following:
· Including the middle sentences of the last paragraph of the Purpose and Policy section (Model SUO 1.1) provides Council delegation of the Pretreatment Program responsibilities in the SUO to the “POTW Director.”
· Defining the “POTW Director” (Model SUO 1.2(a)(26)) by listing a specific position in the Town staff provides Council delegation of “POTW Director” responsibilities to that staff member.
Any further delegation by the SUO designated staff member to other staff would need to be in writing outside of the SUO.  For example, the SUO designates the POTW Director as the Director of Public Works.  The DPU can designate in writing that the Pretreatment Coordinator may sign NOVs and penalties up to $2,000, sign non-SIU IUPs, and submit any Pretreatment related items to the Division (after signature by the DPU is applicable).

Example PAR Signature Delegation Letter: 


January 30, 2007

NC Division of Water Resources - PERCS Unit
1617 Mail Service Center
Raleigh, NC  27699-1617

Subject:	Delegation of Pretreatment Program Signatory Authority
		Town of Typicalville (NPDES Permit NC0012345)
		Wake County

Dear PERCS:

One Example 1st Paragraph:  As the Mayor of Town of Typicalville, I hereby delegate responsibility for overall operation of the Town of Typicalville’s Pretreatment Program to Jane Wastewater, Director of Public Utilities.

Another Example 1st Paragraph:  Section 1.1 and 1.2(a)(26) of the Town of Typicalville’s Sewer Use Ordinance designates our Director of Public Utilities as the POTW Director and delegates responsibility for overall operation of the Town of Typicalville’s Pretreatment Program.  Our current DPU is Jane Wastewater.

This designation will provide Ms. Wastewater with the authority to sign all required documents under the Pretreatment Program, including the authority to sign the Pretreatment Annual Report (PAR) and submit it NC DWR PERCS.

If you have any questions, please contact me at 919-123-1234 or Jane Wastewater at 919-234-2345.

Sincerely,
Jon Doe
Jon Doe, Mayor

cc:	Stan T. Man, Town Manager
	Jane Wastewater, Director of Public Works
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